
Town of Goffstown, NH 
REQUEST FOR PROPOSAL  

ADMIN-2016-03 
GOFFSTOWN TOWN HALL SEWER LINE REPLACEMENT  

Public Notice 

The Town of Goffstown is requesting proposals from qualified contractors to replace a 
portion of the sewer service line for Goffstown Town Hall at 16 Main Street. The existing 
clay service line runs the length of the building under the concrete foundation and it is 
the Town’s intention to replace a portion of the line. It is anticipated this work will 
commence on or after April 1, 2017. 

Proposals shall encompass site preparation, floor removal and asbestos abatement, 
demolition of concrete slab, installation of replacement sewer service line and connection 
of existing tie-ins, backfill and repair of concrete slab, and installation of commercial 
grade vinyl plank flooring. Proposals shall also include all necessary permitting and 
certification. 

All proposals must be submitted in a sealed envelope, clearly marked "ADMIN-2016-03 
Goffstown Town Hall Sewer Line Replacement" to the Selectmen’s Office at 16 Main 
Street by Friday, December 16, 2016 at 1:00 pm which time they will be publicly opened 
and read. A bid award recommendation is anticipated to be made to the Board of 
Selectmen on Thursday December 22, 2016. A Notice of Award will be mailed to the 
successful bidder. The Town of Goffstown reserves the right to reject any and all 
proposals or to waive any informality in the proposals, or to omit and/or alter any 
proposal item if it appears to be in the Town's best interest. The Town of Goffstown 
assumes no responsibility or liability for costs incurred by vendors in responding to this 
RFP or in responding to any further request for interviews, additional data, etc. The 
proposal shall be signed by an official authorized to bind the offer and shall contain a 
statement to the effect that the proposal is a firm offer for ninety (90) days.  

It is the Town’s intention to sign a contract with the selected contractor and commence 
work after April 1, 2017 following a mutually agreed upon schedule.   

The detailed RFP is available on the Town’s website at www.goffstown.com (under 
RFP/BIDS Information) or may be obtained at the Selectmen’s Office at Town Hall,  
16 Main Street during normal business hours 8:00 AM-4:00 PM, Monday through Friday. 
For any questions or a site visit, please call Derek Horne, Assistant Town Administrator, 
at Town Hall at (603) 497-8990 ext 119. 

http://www.goffstown.com/
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I. INTRODUCTION 
The Town of Goffstown is requesting proposals from qualified contractors with 
experience in flooring, demolition and asbestos abatement, concrete repair, and 
plumbing.  

The existing clay service line runs the length of the building under the concrete 
foundation. It is the Town’s intention to replace a portion of the line. The project will 
involve: 
- Removal of flooring tiles, coving and abatement of mastic (on tiles only) containing 

asbestos from the basement hallway of Town Hall (approx. 900 sq ft). [Asbestos 
analytical result of asbestos testing included as Attachment C] 

- Demolition and removal of existing 5” concrete slab to create a trench the length of 
the basement hallway (approx. 90 feet long). Additional demolition of concrete slab to 
tie-in existing cleanouts in basement bathrooms (approximately 24 feet). 

- Installation of a new sewer service line in accordance with applicable building and 
plumbing codes. The new sewer service line will connect existing bathrooms on the 
basement level, tie-ins from the upper floor, and tie-ins on basement level. The new 
sewer service line will tie into existing clay pipe that feeds into the sewer service 
main.  
[Lower Level Floor Plan with locations of cleanouts, cast iron service lines, clay 
service lines, and existing tie-ins as Attachment D] 

- Fill replaced clay service line with flowable fill or other alternative (please provide 
details in proposal). 

- Backfill of trench and repair of concrete trench. 
- Installation of underlayment and commercial grade vinyl plank flooring in basement 

hallway. Installation of new coving. 

It is the Town’s intention to award the bid and sign a contract with the selected 
contractor shortly after bid opening. The Goffstown Fire Department currently occupies 
the basement level of Town Hall and plans to occupy this space until April 1, 2017. Once 
the Fire Department vacates the basement level of Town Hall, the work will be done 
following a mutually agreed upon schedule.  The Town anticipates this project will 
start after April 1, 2017. Goffstown Town Hall is used daily from 8:00am to 4:00pm and 
the meeting room in the basement is used a few nights each week. It is the Town’s 
intention to complete this project with minimal impact to normal business operations and 
evening meetings. Scheduling of work will most likely involve off hours and weekends.   
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II. ITEMS TO BE PROVIDED BY THE TOWN 
Items to be provided by the Town are as follows: 
A. Site information and condition. 
B. Visual inspections. 
C. Electrical power. 
D. Associated fees for local Building, Demolition and Plumbing Permits will be waived. 

All other fees are the responsibility of the contractor. 
E. Access to building during project, to include restroom facilities. 

III. SCOPE OF SERVICES 

1. Remove flooring, abate asbestos mastic and demolish/remove concrete: 
a. Secure necessary demolition permit from Goffstown Building Department (fees 

will be waived). 
b. Remove and dispose of approximately 900 sq ft of 12” x 12” vinyl tile in basement 

hallway.  
c. Black mastic on vinyl tiles contains asbestos and must be properly abated. 

Proposal must include Proof of Licensed Asbestos Abatement Contractor. 
a. Cut a trench into the existing concrete foundation the length of the hallway 

(approximately 90 feet) at a width that will allow for new sewer service pipe and 
connection of existing tie-ins.  During examination of the foundation the existing 
concrete was measured to be 5” thick. 

b. Additional trenching may be required to connect to existing cleanouts immediately 
outside public restrooms (additional trenching approximately 24 feet long). 

c. Properly dispose of concrete. 

2. Install new sewer service line and connect existing tie-ins: 
a. Secure necessary plumbing permit from Goffstown Building Department (fees will 

be waived). 
b. Install new sewer service line the length of the hallway. 
c. Connect existing public restrooms and tie-ins (see plan at Attachment D). 
d. Connect new sewer service line to existing clay pipe at end of hallway, which ties 

into the existing sewer main. 
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3. Fill/cap clay service line, backfill and repair concrete trench: 

a. Cap and/or fill abandoned clay service line with flowable fill or other alternative 
(please provide details in proposal). 

b. Backfill trench with appropriate material 
c. Repair concrete slab. 

4. Install underlayment and commercial grade vinyl plank flooring in basement 
hallway. 

a. Install proper underlayment and commercial grade vinyl plank flooring in 
basement (approximately 900 sq ft).  

b. Install new coving around perimeter of hallway. 

IV. SUBMISSION REQUIREMENTS 

To assist in simplifying the proposal review process, all proposals must follow the format 
described below. 
1. Letter of Transmittal  

2. Scope of Work: 

a. Approach and Methods related to Scope of Work. 

b. Samples as required. 

3. Qualifications and Related Experience: 

a. Brief Company Profile. 

b. Listing of Key Project Members including sub-contractors (if any). 

c. Related Project Experience including References. 

d. Proof of Licensed Asbestos Abatement Contractor 

4. Additional Information: 

a. Company / Firm Employer ID Number. 

b. Proof of Commercial Liability Insurance (1 million minimum).  

c. Proof of Workers Compensation Insurance (if applicable). 

d. OSHA Certificates for work site safety training (if applicable). 

e. Any additional information that the vendor wishes to provide. 
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5. Cost Proposal:  Vendor must complete Attachment A and may attach additional 
documentation if desired. 

 
V. CONTACT AND SUBMITTAL INFORMATION 

Questions Related to the RFP: 
Derek Horne, Assist. Town Admin. 
Goffstown Town Hall 
16 Main Street 
Goffstown, NH  03045 
603-497- 8990 ext 119 
DHorne@GoffstownNH.gov 

Proposals Shall Be Submitted To: 
Selectmen’s Office 
Goffstown Town Hall 
16 Main Street 
Goffstown, NH  03045 

All proposals must be submitted in a sealed envelope, clearly marked " ADMIN-2016-03 
Goffstown Town Hall Sewer Line Replacement " to the Selectmen’s Office at 16 Main 
Street by Friday, December 16, 2016 at 1:00 pm which time they will be publicly opened 
and read. The Town of Goffstown reserves the right to reject any and all proposals or to 
waive any informality in the proposals, or to omit and/or alter any proposal item if it 
appears to be in the Town's best interest. The Town of Goffstown assumes no 
responsibility or liability for costs incurred by vendors in responding to this RFP or in 
responding to any further request for interviews, additional data, etc. The proposal shall 
be signed by an official authorized to bind the offer and shall contain a statement to the 
effect that the proposal is a firm offer for ninety (90) days. 

VI. BID AWARD 

A bid award recommendation is anticipated to be made to the Board of Selectmen on 
Thursday December 22, 2016. A Notice of Award will be mailed to the successful bidder. 

In accordance with NH RSA 447:16, the successful contractor shall furnish a 100% 
PERFORMANCE BOND following notice of award. The successful contractor shall 
furnish PROOF OF INSURANCE and shall be required to execute the contract 
agreement within 30 days following notice of award. 
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VII. PERFORMANCE BOND AND RETAINAGE REQUIREMENTS 

1. NH RSA 447:16 requires a Performance Bond for construction contracts greater 
than $35,000 in value. The Performance Bond shall be submitted with the signed 
contract once the bid award has been made. Failure to submit same may be 
cause for rejection. The proposer, at his option, shall furnish a certified check, 
cash, check drawn on a New Hampshire bank, or a proposal bond as security in 
the amount required. The Performance Bond required for this project shall be 
100% of the proposed price. 

2. The Town of Goffstown will require the retainage of 10% of the project cost for a 
period of 6 months following the completion of the project. Said retainage will be 
held in an interest bearing account. After the 6 month retainage period has 
passed, the full amount plus interest will be paid to the Contractor. If during the 6 
month period there are problems with the workmanship or materials used on the 
job, the Contractor will be notified and given the opportunity to make timely and 
satisfactory repairs. If the Contractor fails to respond (based on the nature of the 
defect) in a manner that will prevent or minimize damages to the facility, the Town 
reserves the right to use the retainage funds to fix and address the workmanship 
and/or material failures.  

 
VIII. LIABILITY INSURANCE AND WORKERS COMPENSATION INSURANCE 

1. The Town’s purchasing policy requires that vendors provide proof of liability 
insurance in the amount of $1,000,000 with the Town named as an additional 
insured. The Town’s purchasing policy requires workers compensation insurance 
or in the case of a sole proprietor an Independent Contractor Work Agreement 
(see Attachment B). Proof of insurance shall be submitted with the signed 
contract once the bid award has been made. Liability insurance and workers 
compensation insurance shall remain active throughout the project. Failure to 
submit same may be cause for rejection. 
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IX. TECHNICAL SPECIFICATIONS 

1. Contractor’s Responsibilities: 
The contractor shall be responsible for: 
a. All labor and materials necessary for the completion of the work intended and 

described. 
b. Proper removal of all demolition material and lawful abatement of asbestos.   
c. All subcontractors to be appropriately licensed, certified, or qualified to provide 

work and services required of them. 

2. Other Requirements: 
Prior to the commencement of work the Contractor shall submit to the Town for 
review and approval, the following: 
a. Proposed schedule. 
b. Sample of warranty as required herein these specifications. 



  

 Town of Goffstown, New Hampshire 
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Cost Proposal 

III  SCOPE OF SERVICES: 

1. Remove flooring, abate asbestos mastic and 
demolish/remove concrete: __________________ 

2. Install new sewer service line and connect 
existing tie-ins: __________________ 

3. Fill/cap clay service line, backfill and repair 
concrete trench: __________________ 

4. Install underlayment and commercial grade 
vinyl plank flooring in basement hallway. __________________ 

TOTAL COST PROPOSAL: $_______________________ 

* If sub-contractors are to be utilized, please insure submission includes listing of 
key project members including subcontractors (section IV – 3.b). 

Price(s) is a firm offer for nine81ty (90) days.  

The undersigned certifies under penalties of perjury that this bid is in all 
respects, bonafide and fair, and made without collusion or fraud with any other 
person. As used in this section, the word “person” means any natural person, 
joint venture, partnership, corporation or other business or legal entity. 
 
 
  /   
 (Signature of Person Responsible            (Print Name) 
   for Bid Submittal)   
 
  /   
 (Date)       (Company / Firm) 



  

 Town of Goffstown, New Hampshire 
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   INDEPENDENT CONTRACTOR (NON-EMPLOYEE) WORK AGREEMENT 
 

FOR SERVICES BETWEEN: 

Town of Goffstown:   
Address:  

and 
Independent Contractor:   
Address:  
 
Dates of Service:  
Work to be performed “Service”:  
  
 
I, the undersigned sole proprietor or partner/owner of an unincorporated business named above, agree that I am an 
Independent Contractor as outlined in the NH Department of Labor (DOL) Criteria to Establish an Employee or 
Independent Contractor (effective 8/6/2012) with respect to the Services to be performed and all such Services I provide 
shall be performed in accordance with each of the criteria outlined below. I further agree not to enter into any agreements 
and/or contracts with any other contractors, sub-contractors, individuals or entities to assist with any of the Services for this 
project without the prior, written consent of Town of Goffstown. 
 

Criteria to Establish an Employee or Independent Contractor 
a) The person possesses or has applied for a federal employer identification number or social security number, or in the alternative, has agreed in writing 

to carry out the responsibilities imposed on employers under this chapter. 

b) The person has control and discretion over the means and manner of performance of the work, in that the result of the work, rather than the means or 
manner by which the work is performed, is the primary element bargained for by the employer. 

c) The person has control over the time when the work is performed, and the time of performance is not dictated by the employer. However, this shall not 
prohibit the employer from reaching an agreement with the person as to completion schedule, range of work hours, and maximum number of work 
hours to be provided by the person, and in the case of entertainment, the time such entertainment is to be presented. 

d) The person hires and pays the person’s assistants, if any, and to the extent such assistants are employees, supervises the details of the assistants’ work. 

e) The person holds himself or herself out to be in business for himself or herself or is registered with the state as a business and the person has continuing 
or recurring business liabilities or obligations. 

f) The person is responsible for satisfactory completion of work and may be held contractually responsible for failure to complete the work. 

g) The person is not required to work exclusively for the employer. 

 
I hereby certify that I am aware of my right to purchase Workers’ Compensation insurance.  

  I, the undersigned, hereby attest that I have procured workers’ compensation insurance from:  
 

Carrier: ________________________________________Effective dates: ___________ to_____________  
Limits of liability: _____________________________________________________________________  
and I am attaching a valid Certificate of Insurance from my workers’ compensation insurance carrier.  

  I have elected not to purchase workers’ compensation insurance.  
 

In the event that I get hurt or injured on the job, I agree that I will not file any claim for Workers’ Compensation benefits pursuant to RSA 
281:A against  Town of Goffstown or any of its public officials, employees, or assigns. I understand that any loss of wages and medical 
expenses that may be incurred as a direct or indirect result of an accident while on the job or while contracting for Town of Goffstown 
are my sole responsibility. 
 
Date: _____________________________ 

Print Name: _______________________________________  Signature:_________________________________________ 

Witness Name:_____________________________________  Signature:_________________________________________


