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FIELD INSPECTION GUIDELINES 

 
The following is a list of the Data Collection Guidelines for the town of Goffstown NH.  The VISION Data 
Collection Manual Should be followed for all areas not covered by these guidelines.  Any other questions should 
be referred to the supervisor and / or the assessor. 

 
Do not trust any of the data currently on the parcel card.  Pick up everything and give the information to the 
assessor, who will review the cards.  All writing shall be in red ink and shall be neat and legible. 
 

1. Property Factors:    Add or check all appropriate codes in the property factor section.  Multiple codes 
may be used.  Add notes to the note section if the conditions listed are above and beyond normal 
conditions.  If the property has View listed, or if the Lister believes the property is affected by a view, list 
the degrees of view and the quality of the view {(A)verage, (G)ood, (E)xcellent} in the land line note 
section, i.e., 120 d G View. If the property has public water (Public sewer, Grasmere, or Village) and/or 
public sewer, this should already be listed on the card.  Septic and/or well will need to be added  

 
Topography - TOPO. 

1) Level 
2) Above Street 
3) Below Street 
4) Rolling 
5) Steep 
6) Low 
7) Swampy 
8) Ledge 

 
Utilities -  UTILITIES 

1) Not Used 
2) Public Water 
3) Public Sewer 
4) Gas 
5) Well 
6) Septic 
7) Grasmere 
8) Village 

 
Street or Road - STRT./ROAD 

1) Paved 
2) Semi-Improved 
3) Unpaved 
4) Proposed 
5) Class 5 
6) Class 6 
7) Private 
8) None 

 
Location -  LOCATION  

1) Arterial Street 
2) Low Volume – Subdivision 
3) Local – Connecting Street 
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4) LV-High Density – Low Volume, Subdivision with average lot sizes of 
25,000± sf or less.  Pinardville & First, Second, Autumn, Summer, etc. 

5) Unused 
6) River Influence 
7) Water Front 
8) Floodway 
9) View 
  

2. Fireplaces: 
 
Use FPL1, FPL2, and FPL3 on all cards according to the normal story height of each building.  
Add FPO’s as needed.  Use FPL for metal stove and for gas fireplace.  Non-functional fireplaces 
are to be put at 50% condition and make appropriate comments in the notes section. 
 
Additional concrete or brick flues that are attached to a wood stove should be picked up as FLU1 or 
FLU2 or HEAR.  If there is a raised, brick hearth for the wood stove, use HEAR and do not use 
FLU.   For metal flue attached to a wood stove, use FLU1 and make note in Notes that “FLU1 = 
metal Flue.”  If flue is not connected to a heat source, add note “Flue not attached to heat” and do 
not list as outbuilding. 
 

3. Construction Detail:  
 

 
 

4. Other Extra Features & Outbuilding: 
 
Hearth (for wood stove)  HEAR  # of Units In table @ $1300 
Kitchen    KITH  # of Units In table @ $1800 
Whirlpool/Jacuzzi   JACU  # of Units In table @ $2500 
Hot Tub (Exterior-OB)  HTUB  # of Units In table @ $3500 
Hot Tub (Interior-XF)  HOTT1

 

  # of Units In table @ $3500  
     

Count all extra fixtures in bathrooms and through out the house, UNLESS, the extra fixture is 
picked up in the extra feature section.  Enter in construction data section with an explanation of 
location in the building notes section. 
 

5. Detached Outbuildings Depreciation/Year: 
 
Year of LAND (L) item will be actual year constructed if picked up as new.  If already exists, keep 
original year from the old field card.  If  an older item is picked up, use 1998 or 2003 based on 
the estimated age of the outbuilding.  Year of Building (B) items will default to the depreciation 
table based on description of condition. 
 
With the exception of pools and paving depreciated as follows: 
 
  Excellent Condition/New  90% 
  Good Condition/Built 2003+  75% 
  Good Condition/1998-   60% 

                                                 
1 HTUB & HOTT should only be picked up if the Hot Tub is built-in with connected electric and connected plumbing. 
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  Average Condition/2003+  60% 
  Average Condition/1998-  50% 
  Fair Condition/2003+   50% 
  Fair Condition/1998-   30% 
  Poor Condition    30% 
  Very Poor Condition   10% 
 
If an outbuilding is standing, but has no value, list it in the outbuilding section and depreciate at 0% 
- make a note in the note section as well.        
 

6. Pools: 
 
PICK UP all above ground pools as an outbuilding (unless less than 12’ in diameter), list the 
square footage as SPL4.   Percent Good on any above ground pool less than 600 sf shall be 40% at 
maximum.   All other pools shall be depreciated based on condition to a maximum of 75% good.  
Pick up all in-ground pools as outbuildings, list at square feet. 
 

7. Wood Decks: 
 
Pick up all wood decks not attached to buildings per the following code: 
  DDK  # of SF  In table @ $4.00 
 

8. Sheds: 
 
Pick up all sheds, wood and metal using the codes in the outbuilding table and condition using the 
outbuilding depreciation chart.  Sheds under 64 sf are picked up as SHD. 

 
9. Tennis Courts: 

 
List each tennis court using TEN.  In average condition with fence, give it 50% good.  In average 
condition without fence, give it 30%. 
 

10. Detached garage with apartment up: 
 

Detached garages with apartments up will be priced on a separate building card as style 1G. 
 

11. In law Apartments: 
 

Keep correct building style, (if cape it is still 04).  Occupancy will be 02.  The Land Use Code will 
be 1014.  Add appropriate comments in notes section including room count. 
 

12. Paving: 
 

Residential paving is picked up as PAV3 (small – 2-3 cars), PAV4 (medium – 4-6 cars) PAV5 
(large).  Depreciate as follows: 
 
  Well maintained, no cracks  100% 
  Minimal cracks, slightly faded    75% 
  Need of maintenance, solid    50% 
  Cracked, need of immediate repairs   25% 
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13. Construction Data, Quality Grading and Depreciation: 

 
Correct construction data based on your observations.   
 
Depreciation codes of E, VG, G, A+, A, F, P and VP are already used on most PRC’s.  
Change as needed.  Please see also #15.  If the property is G, the interior and exterior should 
average out to G (i.e. IG-EG, IA-EE, etc.) 
 
Quality grading should be checked.  Most properties are 03 or 04.  Consistency within a 
neighborhood is most important.  Review the current grading of the PRC’s that you are listing.  
Changes should be made to those cards that are not consistent with the neighborhood.  
Considerations for quality grading should include, but are not limited to, building construction (2x4 
vs. 2x6), number and quality of windows, roof overhang, interior fixtures and amenities, 
architectural embellishments and amenities, etc.  The Marshall & Swift Valuation Service is used as 
a guide.  “Cheap” is not used.  If a property is cheap quality its property style should be “36-cabin.”  
M&S quality types of average to good have 5 codes ranging from 03 to 07.  Of these 5 codes, an 03 
code is the lesser quality while 07 is the greater quality.  As a rule, an 03 is an average building, an 
04 is an average building with a few characteristics of good, an 05 is an average building with more 
characteristics of good or a good building with a few characteristics of average, etc.+   
 
01 - Low Cost  02 - Fair  03 - Average-1  04-Average-2  
05 - Average-3  06 - Good-1        07 - Good-2  08-Very Good   
09 - Excellent  10 - High Value 
 
NOTE: The above descriptive codes are not currently on the property record cards.  PRC’s 
currently show the descriptions shown below.   
 
01 - Minimum  02 – Below Average 03 - Average  04-Average +10  
05 – Average +20  06 - Good        07 - Good +10  08-Good +20  
09 - Excellent  10 – Excellent + 
 
 

14. Gambrel or Dutch Colonials: 
 

List the upper story generally as FUS.  Note rear dormer %.  If there are no dormers and 
there is a substantial story height problem, list as TQS. 

 
13a Saltbox Colonials: 

 
A saltbox roof does not mean it is a saltbox colonial unless the interior is visited and can be 
observed as TQS vs. FUS.   
 

15. Cathedral Ceilings: 
 

Pick up and add cathedral ceilings as sub area code CTH.  DO NOT pick up 10± x 10± 
cathedral area around the stairwell.  This area should not be considered in the story height.  
Make note of it in the notes section.  
 

16. Interior Condition & Exterior Condition: 
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An overall judgment of the interior and the exterior condition will be made at listing.  Use 
the following codes on line one in the building notes section after the color of the building 
(i.e. Beige IA-EA).  If an interior inspection has not been made make a note regarding the 
exterior only. 
 
IE:  Interior Excellent EE: Exterior Excellent 
IG:  Interior Good  EG: Exterior Good 
IA:  Interior Average EA: Exterior Average 
IF:  Interior Fair  EF: Exterior Fair 
IP:  Interior Poor  EP: Exterior Poor 
 
Unique conditions should be explained in the note section. 
 

17. Kitchen and Bath Styles: 
 

BATH; 
Tub with feet, all old type fixtures, no vent, etc.: Style 01 
Updated or modern fixtures:    Style 02 
Many fixtures, marble, extravagant, etc.:  Style 03 
 
DO NOT FORGET to pick up additional bath fixtures and put in notes. 
SEE PAGE 1 SECTION 3. 
 
KITCHEN: 
Minimum cabinets, old style fixtures, etc.:  Style 01 
Updated or average cabinets and fixtures:  Style 02 
Many built–in features, Corian or marble, etc.:  Style 03 
 
 

18. Basements: 
 

Basements will be considered finished if they have THREE of the following four factors: 
 
1. Finished walls  2. Finished floors 
3. Finished ceilings  4. Heat 
 
Note if ANY of the above factors are present in the basement.  Such notes as the basement 
under construction or has walls and ceiling, but no floor or heat.  The assessor also wants 
notes on the quality of finish.  Examples are panel vs. sheetrock walls, linoleum vs. 
asbestos shingle floor, home made finish vs. subcontractor finish work.  THIS IS 
IMPORTANT. 
 
Use FBM for finished basements in most properties.  Use SFB for finished basements in 
splits.  SFB may be used if other types of properties if the finish is significantly above 
normal finished basement quality.  FBM may be used in splits if the finish is significantly 
below normal finished quality. 
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Use UBM for most unfinished basements.  Use URB for splits if the basement at one of the 
long sides of the building is at grade level and accessible.  Use URB for other types of 
buildings is greater than 40% of the basement is at grade level and accessible. 
 

19. Room Counts: 
 

All room counts will include those on the first and upper floors.  Include any rooms in the 
SFB of raised ranches and split levels.  Do not include rooms in the FBM of colonials, 
ranches, etc.  ALL BATHS will be counted regardless of location; however, bathrooms are 
not included in the room count. 
 

20. Basement Garages: 
 

Use sub area code UGR for basement garage.   
 

21. Attics: 
 

Use sub area codes UAT and FAT above upper stories only or FHS if full dormer down 
one side and finished interior.  The exception would be if a wall height problem is evident 
above a first story, use sub area codes UAT and FAT, and add appropriate comment in 
notes section.  Use sub area codes FHS and UHS or EAF or EAU above capes without 
dormers based on an estimation of story height.  FHS/UHS = 50%±; EAF/EAU = 35%±. 
Story height for capes equals 1.5.  Make note if pull down attic stairs, but do not add attic 
sub area code to sketch. 
 

22. Upper Stories: 
 

Use sub area code TQS on conventional style when eaves cut windows at three quarter 
height, or on capes with full length dormer coverage.  ASK WHEN IN DOUBT.  
Consistency is important. 
 

23. Measurements: 
 

CHECK ALL MEASUREMENTS OF ALL BUILDINGS AND OUTBUILDINGS.  
NO EXCEPTIONS WILL BE CONSIDERED.   The Contractor shall show on the 
Vision property record card, or on graph paper attached thereto, a diagram of the 
principal buildings and their dimensions, with the street side toward the bottom of the 
diagram.  The Contractor will have existing property record cards with current sketches 
on record.  The Contractor must show the measurements of the principal buildings to 
scale on attached graph paper if the existing sketch needs to be altered by more than 2 
additions or modifications.  All diagrams must show top down footprints using the Vision 
appraisal system sub-areas.  All additions and attachments must be shown, including any 
angles or arcs.  Attached outbuildings such as barns or sheds shall be shown on the 
diagram, labeled with the appropriate outbuilding code.  All detached outbuildings shall 
be measured and listed on the property record card by type, gross area and estimated 
percent good.  If there are more than three detached outbuildings, a diagram must be 
attached showing the approximate location of the outbuildings. 
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24. Barns: 

 
Attached barns will not be included on sketches.  Include in outbuilding chart using 
condition guidelines. 
 

25. Porches: 
 

Use sub area code FEP if enclosed porch has finished walls, floors, and ceilings.  Use sub 
area code UEP if enclosed porch is not finished on interior.  Use sub area code FOP on all 
open porches. 
 

26. Patios: 
 

Include all patios in the sketch AS PTO.  A detached patio will be put in outbuilding chart 
using code PAT1. 
 

27. Foundations: 
 

Foundations should be measured, sketched, and use sub area code UBM.  Change land use 
code from 1300 Vacant Land to 1010 Single Family. 
 

28. Special Features: 
 

Security Systems:  In notes as Security System 
Ceramic Tile:   In notes as Ceramic Tile/BA or Ceramic Tile/KTCH 
Central Vacuum:  In notes as Central Vac 
Pergo Flooring:   List as Interior Floor Code 09 if substantial 
 
Anything you consider of additional value should be noted in the notes section.  When in 
doubt, note it and ASK. 
 

29. Antique Style and Modular Homes: 
 

Use antique building style if the property is already listed as antique style.  Change to the 
appropriate code if necessary.  Any property which “should” have an antique code make 
appropriate notes and bring to the Assessors attention.  Modular homes are coded as 
ranches, colonials, etc. and graded as necessary.  An older, modular home “may” have a 
lower quality than a standard “stick-built” home.  Newer, modular homes are typically of 
similar quality to “stick-built” homes.   
 

30. Refusals: 
 

If a taxpayer refuses, politely excuse yourself and leave.  Estimate the measurements and 
exterior and interior elements to the best of your ability, based on the existing property 
record card, the view of the property that you had when on the property and from the street, 
and if appropriate, knowledge of other properties in the neighborhood.  Do Not 
Irresponsibly Over-Estimate!  As a rule of thumb: Interior condition should be assumed to 
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be Good; Basements should be estimated to be similar to other similar properties in the 
area; Interior areas should assumed to be finished.   Construction Detail; i.e., interior walls 
and floor, heating, and number of bedrooms and bathrooms, should not be changed unless 
you have a reliable source of information, such as Town official, Town records or an MLS 
listing. 
 

31. General Notes: 
 

Any comments the owner makes regarding the condition or construction of the building 
should be noted.  Interior condition will be noted, along with any other features which may 
affect value.  Note if wet basement, any sump pumps, termite damage, shed damaged by 
tree limb, etc.  If address is different than property record card states, note it, but DO NOT 
CHANGE CARD.  Note any layout or design deficiencies.  Also note if there is a view, 
ROW, topo problem, easement, etc.  Do not use abbreviations unless absolutely necessary, 
with the exception of IVP, IP, IF, IA, IG, IVG, IE (interior very poor, poor, fair, average, 
good, very good, excellent based on the original year built). 
 
Review the existing notes.  If the notes are still valid, verify with a check mark (√).  If 
notes are no longer valid or not understandable, cross than off and indicate to delete with 
the (#) sign.  There are abbreviations currently in use. 
 
DB = dirt basement 
WB = wet basement 
MK = modern kitchen 
MB = modern bath 
UC = under construction 
OS = open space 
CU = current use 
CUF = current use factor 
 
 

LEGIBLE HANDWRITING IS A REQUIREMENT.  ANYTHING NOT CLEAR WILL BE 
RETURNED TO LISTER FOR RE-CHECKING. 

 
 

32. Callbacks: 
 

ALL VISITS TO PROPERTIES WILL BE DOCUMENTED ON PROPERTY 
RECORD CARDS, NO EXCEPTIONS. 
One attempt at entry is required.  A door hangar will be left noting the address of the 
property and the name of the lister.  The town will take calls and schedule callback 
appointments based upon agreed upon times supplied by the Contractor. 
 

33. Conduct: 
 

Remember you are a representative of the Town of Goffstown, NH.  Conduct yourself 
accordingly.  You must wear an identification badges at all times, the town identification 
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badge.  The town will also provide a generic introductory letter with the town seal and 
signatures of the Town Assessor. 
 
The supervisor and assessor WILL be checking the work done here, including listening to 
comments made by the property owners.  You are the most visible member of the 
revaluation team, and good public relations are part of your responsibility.  Do not discuss 
value with the taxpayer per the assessor’s request. 
 

34. Docks: 
 

Pick up all permanent docks.  When in doubt, ASK.  PICK UP Docks using OB code 
DCK. 
 

35. Driveways: 
 

Paved driveways are listed in the Outbuilding section as PAV3 (small, two-car width), 
PAV4 (medium, two-car width w/pull-out area), or PAV5 (large).  
 

36. Stoops: 
 

All stoops must be measured and added to the building sketch using sub area code STP. 
 

37. MISC outbuilding codes: 
 

Any outbuildings that are not listed in the coding should be measured and listed in the 
outbuilding section with appropriate descriptive codes. 
 
Any outbuildings that are not listed in the coding should be measured and listed in the 
outbuilding section with appropriate descriptive codes. 
 

38. Windows 
 

The predominant type of window shall be noted in the NOTE section of the property record 
card.  Typical types of windows include: Old style single pane w/storm windows, old style 
single pane, single pane, single pane w/storm windows, and double pane.  Windows are 
assumed to be double hung windows.  If the predominate windows are not double hung, i.e. 
casement, awning, etc., this must be noted as well. 
 

39. Photographs: 
 

A photograph shall be taken of every property inspected.  Resolution should be 1600 x 
1200 or better.  Where possible, photographs should have the main building centered, with 
a view of the surrounding area as a border of the photograph.  Attached garages, etc. should 
be included should be shown as part of the main building.  A portion of major detached 
outbuildings should be shown if they are in close proximity to the building.  The date the 
photograph was taken should appear in the lower right corner of the photograph.  No 
children shall be photographed.  The vehicle used by the lister, or a portion of the vehicle 
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of the lister, should not be in the photograph.  Vehicles of the property owner or tenant are 
acceptable.  
 

 
 Not acceptable        Acceptable 
 

 
 Acceptable (except no date)      More acceptable 
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Construction Type   Code Type 

AC Type   01 None 
AC Type 

 
02 Heat Pump 

AC Type 
 

03 Central 
AC Type 

 
04 Unit/AC 

AC Type   05 Vapor Cooler 

Bathroom Style Residential Only 00 None 
Bathroom Style Residential Only 01 Old Style 
Bathroom Style Residential Only 02 Average 
Bathroom Style Residential Only 03 Modern 

Baths/Plumbing Commercial Only 00 NONE 
Baths/Plumbing Commercial Only 01 LIGHT 
Baths/Plumbing Commercial Only 02 AVERAGE 
Baths/Plumbing Commercial Only 03 ABOVE AVERAGE 
Baths/Plumbing Commercial Only 04 EXTENSIVE 

Ceiling/Wall Commercial Only 00 NONE 
Ceiling/Wall Commercial Only 01 SUSP-CEIL ONLY 
Ceiling/Wall Commercial Only 02 CEILING ONLY 
Ceiling/Wall Commercial Only 03 SUS-CEIL/MN WL 
Ceiling/Wall Commercial Only 04 CEIL & MIN WL 
Ceiling/Wall Commercial Only 05 SUS-CEIL & WL 
Ceiling/Wall Commercial Only 06 CEIL & WALLS 

Exterior Wall   01 Minimum 
Exterior Wall 

 
02 Comp./Wall Brd 

Exterior Wall 
 

03 Below Average 
Exterior Wall 

 
04 Single Siding 

Exterior Wall 
 

05 Average 
Exterior Wall 

 
06 Board & Batten 

Exterior Wall 
 

07 Asbest Shingle 
Exterior Wall 

 
08 Wood on Sheath 

Exterior Wall 
 

09 Logs 
Exterior Wall 

 
10 Above Average 

Exterior Wall 
 

11 Clapboard 
Exterior Wall 

 
12 Cedar or Redwd 

Exterior Wall 
 

13 Pre-Fab Wood 
Exterior Wall 

 
14 Wood Shingle 

Exterior Wall 
 

15 Concr/Cinder 
Exterior Wall 

 
16 Stucco on Wood 

Exterior Wall 
 

17 Stucco/Masonry 
Exterior Wall 

 
18 Asphalt 

Exterior Wall 
 

19 Brick Veneer 
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Construction Type   Code Type 

Exterior Wall 
 

20 Brick/Masonry 
Exterior Wall 

 
21 Stone/Masonry 

Exterior Wall 
 

22 Precast Panel 
Exterior Wall 

 
23 Pre-cast Concr 

Exterior Wall 
 

24 Reinforc Concr 
Exterior Wall 

 
25 Vinyl Siding 

Exterior Wall 
 

26 Aluminum Sidng 
Exterior Wall 

 
27 Pre-finsh Metl 

Exterior Wall   28 Glass/Thermo. 

Foundation Condo Main Only 1 Concrete Block 
Foundation Condo Main Only 2 Poured Concret 
Foundation Condo Main Only 3 Stone 
Foundation Condo Main Only 4 Granite 
Foundation Condo Main Only 5 Concrete Slab 

Frame Type Commercial Only 01 NONE 
Frame Type Commercial Only 02 WOOD FRAME 
Frame Type Commercial Only 03 MASONRY 
Frame Type Commercial Only 04 REINF. CONCR 
Frame Type Commercial Only 05 STEEL 
Frame Type Commercial Only 06 FIREPRF STEEL 
Frame Type Commercial Only 07 SPECIAL 

Grade   01 Low Cost 
Grade 

 
02 Fair 

Grade 
 

03 Average 
Grade 

 
03 Average-1 

Grade 
 

04 Average-2 
Grade 

 
05 Average-3 

Grade 
 

06 Good 
Grade 

 
06 Good-1 

Grade 
 

07 Good-2 
Grade 

 
08 Very Good 

Grade 
 

09 Excellent 
Grade   10 High Value 

Heat Fuel   01 Coal or Wood 
Heat Fuel 

 
02 Oil 

Heat Fuel 
 

03 Gas 
Heat Fuel 

 
04 Electric 

Heat Fuel 
 

05 Solar Assisted 
Heat Fuel 

 
06 Propane 

Heat Fuel   07 Geothermal 
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Construction Type   Code Type 

Heat Type   01 None 
Heat Type 

 
02 Floor Furnace 

Heat Type 
 

03 Hot Air-no Duc 
Heat Type 

 
04 Forced Air-Duc 

Heat Type 
 

05 Hot Water 
Heat Type 

 
06 Steam 

Heat Type 
 

07 Electr Basebrd 
Heat Type 

 
08 Radiant 

Heat Type   09 Wood Stove 

Heat/AC Commercial Only 00 NONE 
Heat/AC Commercial Only 01 HEAT/AC PKGS 
Heat/AC Commercial Only 02 HEAT/AC SPLIT 

Interior Floor 
 

01 Dirt/None 
Interior Floor 

 
02 Minimum/Plywd 

Interior Floor 
 

03 Concr-Finished 
Interior Floor 

 
04 Concr Abv Grad 

Interior Floor 
 

05 Vinyl/Asphalt 
Interior Floor 

 
06 Inlaid Sht Gds 

Interior Floor 
 

07 Cork Tile 
Interior Floor 

 
08 Average 

Interior Floor 
 

09 Pine/Pergo 
Interior Floor 

 
10 Terrazzo Monol 

Interior Floor 
 

11 Ceram Clay Til 
Interior Floor 

 
12 Hardwood 

Interior Floor 
 

13 Parquet 
Interior Floor 

 
14 Carpet 

Interior Floor 
 

15 Quarry Tile 
Interior Floor 

 
16 Terrazzo Epoxy 

Interior Floor 
 

17 Precast Concr 
Interior Floor 

 
18 Slate 

Interior Floor   19 Marble 

Interior Wall   01 Minim/Masonry 
Interior Wall 

 
02 Wall Brd/Wood 

Interior Wall 
 

03 Plastered 
Interior Wall 

 
04 Plywood Panel 

Interior Wall 
 

05 Drywall/Sheet 
Interior Wall 

 
06 Cust Wd Panel 

Interior Wall   07 Knot Pine/Wd 
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Construction Type   Code Type 

Kitchen Style Residential Only 00 None 
Kitchen Style Residential Only 01 Below Average 
Kitchen Style Residential Only 02 Average 
Kitchen Style Residential Only 03 Modern 

Roof Cover   01 Metal/Tin 
Roof Cover 

 
02 Rolled Compos 

Roof Cover 
 

03 Asph/F Gls/Cmp 
Roof Cover 

 
04 Tar & Gravel 

Roof Cover 
 

05 Corrugated Asb 
Roof Cover 

 
06 Asbestos Shing 

Roof Cover 
 

07 Concrete Tile 
Roof Cover 

 
08 Clay Tile 

Roof Cover 
 

09 Enam Mtl Shing 
Roof Cover 

 
10 Wood Shingle 

Roof Cover 
 

11 Slate 
Roof Cover   12 Rubber Membran 

Roof Structure   01 Flat 
Roof Structure 

 
02 Shed 

Roof Structure 
 

03 Gable/Hip 
Roof Structure 

 
04 Wood Truss 

Roof Structure 
 

05 Salt Box 
Roof Structure 

 
06 Mansard 

Roof Structure 
 

07 Gambrel 
Roof Structure 

 
08 Irregular 

Roof Structure 
 

09 Rigid Frm/BJst 
Roof Structure 

 
10 Steel Frm/Trus 

Roof Structure 
 

11 Bowstring Trus 
Roof Structure 

 
12 Reinforc Concr 

Roof Structure   13 Prestres Concr 

Rooms/Prtns Commercial Only 01 LIGHT 
Rooms/Prtns Commercial Only 02 AVERAGE 
Rooms/Prtns Commercial Only 03 ABOVE AVERAGE 
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Construction Type   Code Type 

Style   01 Ranch 
Style 

 
02 Split-Level 

Style 
 

03 Colonial 
Style 

 
04 Cape Cod 

Style 
 

05 Bungalow 
Style 

 
06 Conventional 

Style 
 

07 Modern/Contemp 
Style 

 
08 Raised Ranch 

Style 
 

09 Family Flat 
Style 

 
10 Family Duplex 

Style 
 

11 Family Conver. 
Style 

 
12 Commercial 

Style 
 

13 Disc Dept Stre 
Style 

 
14 Apartments 

Style 
 

15 Shop Center RE 
Style 

 
16 Shop Center LO 

Style 
 

17 Store 
Style 

 
18 Office Bldg 

Style 
 

19 Profess. Bldg 
Style 

 
20 Mobile Home 

Style 
 

21 Fast Food Rest 
Style 

 
22 Supermarkets 

Style 
 

23 Finan Inst. 
Style 

 
24 Ins Co Reg Off 

Style 
 

25 Service Shops 
Style 

 
26 Serv Sta 2-bay 

Style 
 

27 Auto Sales Rpr 
Style 

 
28 Funeral Home 

Style 
 

29 Nursing Home 
Style 

 
30 Restaurant 

Style 
 

31 Branch Bank 
Style 

 
32 Theaters Encl. 

Style 
 

33 Night Club/Bar 
Style 

 
34 Bowling/Arena 

Style 
 

35 Bakery 
Style 

 
36 Camp 

Style 
 

37 Quonset Bldg 
Style 

 
38 Country Club 

Style 
 

39 Motels 
Style 

 
40 Light Indust 
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Construction Type   Code Type 

Style 
 

41 Research/Devel 
Style 

 
42 Heavy Indust 

Style 
 

43 Car Wash 
Style 

 
44 Packing Plants 

Style 
 

45 Brewery/Winery 
Style 

 
46 Food Process 

Style 
 

47 Cold Storage 
Style 

 
48 Warehousing 

Style 
 

49 Serv Sta 3-Bay 
Style 

 
50 Serv Sta 1-Bay 

Style 
 

51 Bottling Plant 
Style 

 
52 Pre-Eng Mfg 

Style 
 

53 Pre-Eng Warehs 
Style 

 
54 Health Club 

Style 
 

55 Condominium 
Style 

 
56 Condo Office 

Style 
 

57 Library 
Style 

 
58 City/Town Hall 

Style 
 

59 Fire Station 
Style 

 
60 Federalist 

Style 
 

61 Dry Cln/Laundr 
Style 

 
62 Furn Showroom 

Style 
 

63 Antique 
Style 

 
64 Tennis Club 

Style 
 

65 Skating Arena 
Style 

 
66 Hotel 

Style 
 

67 Coin-op CarWsh 
Style 

 
68 Dairy/Feed Lot 

Style 
 

69 Truck Terminal 
Style 

 
70 Dormitory 

Style 
 

71 Churches 
Style 

 
72 School/College 

Style 
 

73 Hospitals-Priv 
Style 

 
74 Homes for Aged 

Style 
 

75 Orphanages 
Style 

 
76 Mortuary/Cemet 

Style 
 

77 Clubs/Lodges 
Style 

 
78 Airport Hangar 

Style 
 

79 Telephone Bldg 
Style 

 
80 Comm/Apt 
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Construction Type   Code Type 

Style 
 

81 Day Care 
Style 

 
82 Auditorium 

Style 
 

83 Schools-Public 
Style 

 
84 Colleges 

Style 
 

85 Hospitals 
Style 

 
86 Other Country 

Style 
 

87 Other State 
Style 

 
88 Other Federal 

Style 
 

89 Other Municip 
Style 

 
90 Retail Condo 

Style 
 

91 Fast Food 
Style 

 
92 Mining 

Style 
 

93 Petroleum/Gas 
Style 

 
94 Accessory Bldg 

Style 
 

95 Garage/Office 
Style 

 
96 Office/Warehs 

Style 
 

97 High Rise Apt 
Style 

 
98 Indust Condo 

Style   99 Vacant Land 

Total Bathrooms, Full     Entire # of full or 3/4 bathrooms (3 fixtures) 
Total Bathrooms, Half     Entire # of 1/2 bathrooms (2 fixtures) 

Total Bedrooms 
 

00 No Bedrooms 
Total Bedrooms 

 
01 1 Bedroom 

Total Bedrooms 
 

02 2 Bedrooms 
Total Bedrooms 

 
03 3 Bedrooms 

Total Bedrooms 
 

04 4 Bedrooms 
Total Bedrooms 

 
05 5 Bedrooms 

Total Bedrooms 
 

06 6 Bedrooms 
Total Bedrooms 

 
07 7 Bedrooms 

Total Bedrooms 
 

08 8 Bedrooms 
Total Bedrooms   09 9+ Bedrooms 
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