TOWN OF GOFFSTOWN

BOARD OF SELECTMEN MEETING

JUNE 27,2016



Town of Goffstown

BOARD OF SELECTMEN
16 MAIN STREET
GOFFSTOWN, NH 03045
497-8990 x100 ¢ FAX 497-8993

June 27, 2016

SELECTMEN MEETING AGENDA
CALL TO ORDER

PLEDGE OF ALLEGIANCE
6:00 pm 1. Acceptance/Correction of minutes: 6/13/16 public and non-public minutes

6:05 pm 2. Announcements:
a. 40" Anniversary of Tirrell Hill Rd. Fire Station — Re-dedication
b. Notice to Namaske Lake Abutters re: milfoil treatment on or about 7/7/16
c. Commendation of Jason Georgantas and crew by Police Chief Browne

6:10 pm 3. Public Comment

6:20pm 4. Public Works Director Adam Jacobs
a. Fence at Westlawn Cemetery
b. Proposed Street Excavation Rules revision
¢. Approval of Bid Specs for Crack Sealing Services & Request to maintain current
vendor for Line Striping
d. Request to negotiate with two major vendors for recycling and trash disposal

6:30pm 5. Police Chief Robert Browne with Highway Safety Committee recommendation:
a. Request for Street Light and Dead End Street Sign on Davignon Street

6:40pm 6. Town Administrator’s Report

Selectmen Meeting Schedule
Consensus Folder

Assessor's Recommendations
Re-adoption of Investment Policy
Approval of RFP for Dark Fiber Project

Poo oW

6:50pm 7. Selectmen Discussion
a. Committee Meeting Reports: Highway Safety Committee (6/15); Library Trustees
(6/15); Parks & rec (6/15); CIP (6/16); Sewer Commission (6/21); Historic District
Commission (6/22); Conservation Commission (6/22); Planning Board (6/23/16)
b. New Business: nothing submitted
c. Old Business: Action Matrix

7:00 pm 8. Public Comment
7:10 pm 9. Non-Public Session RSA 91-A:3 Il (a) hiring; (b) compensation

ADJOURN by 10:00 pm
The public is cordially invited to attend.
Except for scheduled public hearings all other times on the agenda are approximate.

Any person with a disability who wishes to attend this public meeting and needs to be provided a

reasonable accommodation in order to participate, please call the Town Hall (497-8990 x100) at
least 72 hours in advance so that arrangements can be made.




Town Administrator’s Report
June 27, 2016
SELECTMEN MEETING AGENDA

CALL TO ORDER
PLEDGE OF ALLEGIANCE
6:00 pm 1. Acceptance/Correction of minutes: 6/13/16 public and non-public minutes #
Motion needed.
6:05 pm 2. Announcements: #2
a. 40™ Anniversary of Tirrell Hill Rd. Fire Station — Re-dedication
Fire Chief Richard O'Brien will provide a brief summary of the volunteer effort which
led to the establishment of the Tirrell Hill Road Fire Station. He will introduce the Co-
Chairman of the Building Committee, Joe Champagne, who will recognize the
volunteers.
b. Notice to Namaske Lake Abutters regarding milfoil treatment on or about 7/7/16
c. Commendation of Jason Georgantas and his crew from Chief Browne for outstanding
work on the walkway at the Police Station
6:10 pm Public Comment
6:20 pm 4. Public Works Director Adam Jacobs
a. Fence at Westlawn Cemetery
The fence at Westlawn Cemetery was discussed at the last meeting of the Board of
Selectmen but a decision was postponed until the question regarding the potential
savings of a bid process could be answered. Currently, Mill City Iron is willing to hold
their 2013 quote for this fencing.
Motion needed.
b. Proposed Street Excavation Rules revision #4b
See enclosed memo at Tab 4b.
Motion needed.
c. Approval of Bid Specs for Crack Sealing Services and Request to maintain current
vendor for Line Striping #4c
See enclosed memo at Tab 4c.
Motion needed.
d. Request to neqotiate with two major vendors for recycling and trash disposal #4d
See enclosed memo at Tab 4d.
Motion needed.
6:30 pm 5. Police Chief Robert Browne with Highway Safety Committee recommendation  #5
a. Request for Street Light & Dead End Street sign on Davignon Street
There was only one request submitted at the June 15" Highway Safety Committee
meeting. Chief Browne will present the committee’s recommendation.
Motion needed.
6:40 pm 6. Town Administrator’s Report

a. Selectmen Meeting Schedule
Thurs. 6/30/16 7:00pm CIP Room 106
Thurs. 7/07/16 7:00pm CIP Room 106
b. Consensus Folder
e Employee Status Forms: P&R - two seasonal lifeguard subs; DPW —one
seasonal discharge/one seasonal hire; Police Dept. — two degree stipends; Fire
Dept. — CFF — EMT increase
o Union contractual increases for Firefighters, Patrolmen, and Police
Dispatch/Clerks
e Event Permits: Library Summer Reading Fitness Activities July 12, 19, & 26 and
8/9, 8/16 & 8/30 5:30 - 6:30 pm on Town Common; St. Lawrence Church — 50"
Celebration 8am- 8pm
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7:10 pm

7:20 pm
7:30 pm

7

8.
9.

c.

Town Administrator’s Report
June 27, 2016

e Grasmere Town Hall: (1) Contract with Target New England for Exterior
Restoration Project; and (2) Application for Sewage Disposal System Approval

Motion needed.

Assessor's Recommendations

2015 Tax Year Abatement — denial recommended on Map 40, Lot 44, Map 99 Lots

2-1 and 2-2

Motion needed.

Re-adoption_of Investment Policy #6d

Treasurer Don Borror recommends the re-adoption the Town’s Investment Policy.

Motion needed.

Approval of RFP for Dark Fiber Project #6e

IT Director Funcke submits the enclosed RFP for the Dark Fiber Project which is part

of the 2016 budget.

Motion needed.

Selectmen Discussion

a.

b.
c.

Committee Meeting Reports: #7a
Library Trustees (6/15); Parks & Rec (6/15); CIP (6/16); Sewer Commission (6/21);
Historic District Commission (6/22); Conservation Commission (6/22); Planning
Board (6/23/16)

New Business: nothing submitted
Old Business: Action Matrix #7¢

Public Comment
Non-Public Session RSA 91-A:3 Il (a) hiring; (b) compensation #9
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GOFFSTOWN BOARD OF SELECTMEN
MEETING OF JUNE 13, 2016

In attendance were Chairman Peter Georgantas, Vice Chairman Mark Lemay, Selectman Collis
Adams, Selectman Allen Brown, Selectman David Pierce, and Town Administrator Sue
Desruisseaux. Also in attendance was Gail Labrecque—Recording Secretary.

6:00 pm CALL TO ORDER BY CHAIRMAN GEORGANTAS
The Board said the Pledge of Allegiance.

ACCEPTANCE/CORRECTION OF MINUTES

Vice Chairman Lemay made a motion to approve the public and non-public minutes to the
Board of Selectmen meetings of May 23, 2016 and June 6, 2016. Selectman Brown seconded
the motion. VOTE: 5-0-0. All in favor. Motion carries.

ANNOUNCEMENTS

Chairman Georgantas said the Goffstown Sewer Department announces road construction work
related to manhole work and paving on Glenridge Ave. and Elmwood Ave. The project will start
Wednesday, June 8" and will last about two weeks. Single lane alternating traffic will be
necessary at times. Delays should be expected 7 am to 5 pm, Monday through Friday. Please
contact the Goffstown Sewer Department at 603-497-3617, ext 240 with any questions. Thank
you for your patience.

He also said an Eagle Scout project donated to the Town has been completed. It was authorized
as a donation to the Town by the Selectmen on April 20, 2015. It is a kiosk on the Rail Trail
property, to the east side of the gravel road crossing the Rail Trail from the public parking lot
serving the Hillsborough County Administrative Complex. It was completed on May 15, 2016.
Completion was verified by the Eagle Scout Review Board of Troop 99 by the FRT officer
David Pierce. Selectman Pierce introduced Eric Choquette and the Board expressed their
appreciation.

PUBLIC COMMENT at 6:10 pm--There was no public comment.

JEAN WALKER - Fence at Westlawn Cemetery

Jean Walker came in to request they continue with Mill City for the fencing at Westlawn. They
fabricated the whole fence. The rods are cut and worked on in their shop. We wanted something
to resemble the fence across the street, which is about 100 years old. We kept thinking we’d get
our money from the Trustees of the Trust Funds, but we didn’t have it. We had it encumbered
for the next year. Mill City did the gate and we went into CIP that year but it didn’t pass. Last
year it was passed in the CIP and she is here asking because they are pretty sure they can’t get
the money out of Cy Pres. They held the price for the four years we waited. The price is the
same as they had originally.

Town Administrator Desruisseaux said they didn’t take it through the Cy Pres process. That is a
legal proceeding. There is a perpetual care fund with a lot of money in there. We have to do
more research. She thinks they collapsed that account to save the bank fees. We have to
determine how much is in those account lines then we go to the courts to release it.

Page 1 of 7




GOFFSTOWN BOARD OF SELECTMEN
MEETING OF JUNE 13, 2016

Jean Walker said it is between $80,000 and $100,000. Chairman Georgantas said DPW Director
Jacobs wants to go out to bid. Jean Walker said she felt strongly because they’ve been working
with Mill City and they held their price. Their proposal is out there and known. We didn’t have
a written contract with them because we didn’t have the money up front. We had only a
proposal. Town Administrator Desruisseaux said the proposal is in the Selectmen’s package for
private session so the information doesn’t get out there in case it goes out to bid. Selectmen
Brown said Mill City held the price in good faith. If we go out to bid we may not get as good a
price or quality. Jean Walker said Mill City went to a larger steel to better match the fence. The
amount of money in CIP is the amount of Mill City’s proposal.

ASST. DPW DIRECTOR MIKE HILLHOUSE

Fence at West Lawn Cemetery

Mike Hillhouse presented for DPW Director Jacobs, who was unable to attend. He said Jean
Walker provided information he didn’t know. He referenced the memo in the Board’s packet
which recommends going through the competitive bid process. The first thing they did was the
gate. With the panels prices may be more competitive if they go out to bid. Chairman
Georgantas asked how much money DPW Director Jacobs thought he could save. He said he’d
like to get comment from DPW Director Jacobs. He’d like to put it off until he is able to attend.
The Board was in agreement.

Request to submit letter of intent to apply for Transportation Alternatives Program (TAP)
grant funds for various sidewalk projects in the Road Plan

Mike Hillhouse said there are some possibilities of grants coming up for upcoming projects.
There is a list of roads that would be involved. This is just getting the Board’s approval to
submit the Letter of Intent. Town Administrator Destuisseaux said it is for the sidewalks
projects. It is 80% funding.

Selectman Pierce made a motion to allow the DPW Director to submit a Letter of Intent to
apply for Transportation Alternatives Program (TAP) grant funds for various sidewalk
projects in the Road Plan. Vice Chairman Lemay seconded the motion. VOTE: 5-0-0. All in
Sfavor. Motion carries.

Road Project Updates

Mike Hillhouse said we started the drainage work on Black Brook Road. We are out of the
Paige Hill projects for several weeks now. We’ve been working at Roy Park. We removed the
tennis court. We are getting the back area done for the playground area and the paving area
prepped ahead of time. The loaming area we did this week is going to be seeded. There will be
some paving. The work is going to happen but it’s been rough getting things lined up. He’d like
to get to the sidewalk at Roy Park before the season opens. Some of the paving is pending. We
should see Continental Paving here in the next couple of weeks. The sink hole in Pinardville, on
Mast Road by the Wa-Toy, is being addressed. We will hopefully be putting the drainage system
back together tomorrow. We’ve started crosswalk painting and spring clean-up.

Tax Deeded Property Bids

Chairman Georgantas opened and read the bids for the tax deeded property on 2 Shore Drive.
He said there is a bid for $41,000 from Kenneth Cooley. He has one from Mark Gladysz for
$25,100. Mark Butcher has a bid for $25,100. Each had a 10% deposit check included.
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GOFFSTOWN BOARD OF SELECTMEN
MEETING OF JUNE 13, 2016

Selectman Adams made a motion to award the sale of the property at 2 Shore Drive to the high
bidder Kenneth Cooley in the amount of $41,000. Vice Chairman Lemay seconded the
motion. VOTE: 5-0-0. All in favor.

Chairman Georgantas opened and read the bids for the tax deeded property at 2 Water Road.
Michelle Strople bid $7,115. From Henry Beique, of the Beique Family Revocable Trust, there
is a bid for $7,200. Town Administrator Desruisseax said the minimum bid was $7,115.
Selectman Pierce made a motion to award the sale of the property at 2 Water Road to the
Beique Family Revocable Trust for $7,200. Selectman Brown seconded the motion. VOTE:
5-0-0. All in favor. Motion carries.

FIRE CHIEF RICHARD O’BRIEN

Town Administrator Desruisseaux said she has good news to share. We went out for a $2.3
million bond for the fire station. When we were planning this we had amortization schedules
and the rate was 4%. The bond bank went out last week and got us an interest rate of 2.5%.

Request to apply for an Emergency Management Performance Grant (EMPG) for the
Church St. Fire Station Project ($140,000)

Chief O’Brien said they are progressing on the project to start conversations with the architect.
As soon as we get drawings we can get a final budget to present to the Board. He expects that to
happen in July. His first request is to apply for an EMPG grant. This grant will be for
approximately $140,000 for the new Church Street station for emergency power—the generator,
and some training equipment. They are all high priority items under the grant. He did meet with
the Homeland Security field representative and we have to apply this week to qualify. The
generator would be able to supply the entire station. We are also looking at tables, chairs, and
AV equipment. This is a 50% match. The construction itself can be considered the match.

Vice Chairman Lemay made a motion to allow the Fire Chief to apply for an Emergency
Management Performance Grant for the Church St. Fire Station Project in the amount of
$140,000. Selectman Brown seconded the motion. VOTE: 5-0-0. All in favor. Motion
carries.

Implementing decision to relocate Skateboard Park to allow for more village parking
during construction projects

Chief O’Brien said the Board voted to change the Skateboard Park to allow additional village
parking, and parking for the fire station when done with the fire station project. He would work
with Director Wilhelmi and DPW Director Adam Jacobs to preserve as much as they can for the
next location, which is to be determined. This will be part of the site plan for the new fire station
when it is presented to you. Town Engineer Meghan Theriault is engineering it and will
hopefully have something soon. Town Administrator Desruisseaux said the preserved items
would be stored until they come up with a plan. Chief O’Brien said the concrete is not usable
but the metal rails are.

Chairman Georgantas asked about the discussion on the Seagraves and the Taggart. Chief
O’Brien said they are close to figuring out a good place for those pieces of equipment to be
during construction. When construction is complete they will have something that will fit these
items. It will be better than what they have now.
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GOFFSTOWN BOARD OF SELECTMEN
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Town Administrator Desruisseaux said the Town had retained ownership and a protocol was put
in place for them to be used in parades and other events. Selectman Pierce asked if insurance
carries over to the new location. Town Administrator Desruisseaux said we will have to find out

about that.

Chief O’Brien said there was another instance where someone in Pinardville where someone
called 911 and the call was transferred to Manchester. Manchester noticed it wasn’t their address
and forwarded the call. Chairman Georgantas said not everyone in the house sees the tax bill.

TOWN ADMINISTRATOR’S REPORT

Selectmen Meeting Schedule

Town Administrator Desruisseaux said on Wednesday, June 15" at 9:00 am the Highway Safety
Committee meets at the Police Department; at 6:30 pm the Library Trustees meet at the Library;
and Parks & Recreation meets at 7 pm at the Parks & Recreation Center. On Thursday, June 16"
at 7 pm the CIP meets at Town Hall. On Tuesday, June 21% at 6 pm the Sewer Commission
meets at Town Hall. On Wednesday, June 22" at 6:30 pm the HDC meets at Grasmere Town
Hall and at 7 pm the Conservation Commission meets at Town Hall. The Planning Board meets
at 7 pm at Town Hall. And on Friday, June 24™ there is the closing on the conservation
easement. The time is to be determined.

Selectman Brown said he would attend the Highway Safety Committee meeting Selectman
Adams said he would attend the Parks & Recreation meeting, the Conservation Commission
meeting, and the Sewer Commission meeting. Chairman Georgantas said he would attend the
CIP meeting and the closing on the conservation easement. He will check his schedule to see if
he’s available to attend the Planning Board meeting since no one else is available. Vice
Chairman Lemay said he would attend the HDC meeting.

CONSENSUS FOLDER

Town Administrator Desruisseaux said they have Employee Status Reports of a Patrol Officer
for a merit increase for degree; a Specialized Assignment as SRO; Inactive EMT & CFF
discharges; DPW has 2 seasonal laborers--1 FT laborer and a PT solid waste attendant. There is
a Pole License Request for pole #260/21A for PSNH at Monarch Ave. There are Event Permits
for the Library — Outdoor Skywatch 7/13/16, 8pm-11pm; Concert on Common 7/21/16, 11am-
12pm and Touch-a-Truck 8/11/16, 10 am-noon. There are Rights to Inter for Beard and heirs:
Shirley Hill Cemetery, Section 3 Lot 15-25B; Arthur Rose & Allison Shanahan and heirs for
Westlawn Cemetery, Section 1987, Lots 13 & 14 and Alfred and Diane Baines and heirs, Shirley
Hill Cemetery, Section 1, Lot 89. There are also revised DRA forms for the Rail Trail Grant.
Selectman Brown made a motion to approve the Consensus folder. Vice Chairman Lemay
seconded the motion. VOTE: 5-0-0. All in favor. Motion carries.

ASSESSOR’S RECOMMENDATIONS

Town Administrator Desruisseaux said there are Report of Timber Cuts (recommended) for Map
5, Lots 56 and 56-5; Map 3, Lot 64A and Map 1, Lot 36. There are 2015 Tax Year Abatements,
both recommended for denial for Map 34, Lot 169 and Map 18, Lot 60

Vice Chairman Lemay made a motion to accept the Assessor’s recommendations. Selectman
Brown seconded the motion. VOTE: 5-0-0. All in favor. Motion carries.
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GOFFSTOWN BOARD OF SELECTMEN
MEETING OF JUNE 13, 2016

Town Clerk & Police Chief’s request to_issue civil forfeiture letters including a $5
administrative fee per household

Town Administrator Desruisseaux said the Town Clerk and Police Chief request to issue civil
forfeiture letters including a $5 administrative fee per household. Chairman Georgantas said he
heard the Town of New Boston doesn’t allow a person to register their vehicle if they don’t
register their pet. Town Administrator Desruisseaux said she’s not aware of any statute that
allows that.

Selectman Adams made a motion to approve the request. Selectman Brown seconded the
motion. VOTE: 5-0-0. All in favor. Motion carries.

Recommendation from Historic District Commission and Asst. Town Administrator re:
exterior painting and repair at Grasmere Town Hall

Town Administrator Desruisseaux said the recommendation is at tab 7e in your packets. They
are recommending Target New England, who has done a lot of work on this project before. The
cost of the project is $52,452.00, which is over budget, but the remainder can be found in other
lines because we are having savings, especially in utilities.

Vice Chairman Lemay made a motion to accept the recommendation for exterior painting and
repairs to Grasmere Town Hall for $52,452. Selectman Brown seconded the motion. VOTE:
5-0-0. All in favor. Motion carries.

Authorization needed to negotiate heating oil and propane rates

Town Administrator Desruisseaux said we negotiated the gas rates. Now we are negotiating the
oil and propane rates.

Selectman Brown made a motion to authorize the Town Administrator to negotiate the oil
and propane rates for the Town. Selectman Adams seconded the motion. VOTE: 5-0-0.
All in favor. Motion carries.

SELECTMEN’S DISCUSSION

Committee Meeting Reports

Ad-Hoc Committee parking near rail trail and GJB (5/24/16)

Selectman Adams said there were a number of people present. He learned there is a purchase
and sales agreement with RIM. They are waiting for site plan approval. Selectman Pierce said
they informally have a drawing but it’s not been formally submitted. When that is done, abutters
need to be notified. Selectman Adams said it will provide about 100 parking spaces. There is
only about three weeks left to the season so it shouldn’t be a problem. Chairman Georgantas
said a lot of people think this is a town thing, but we have no control over it. Selectman Pierce
asked, after the Planning Board reviews, at what point do the Selectmen deal with the easement.
Town Administrator Desruisseaux said it takes 7-8 weeks to get through the process. We have to
hold two hearings two weeks apart.

Conservation Commission (5/26/16)

Selectman Adams said they had a presentation regarding the High School drainage issue. We
walked the site. They reviewed a proposed subdivision plan on Addison/Kennedy Hill and
suggested changes. They talked about the budget. They got an update on the status of the Black
Brook open space easement. We looked at the YMCA site plan and the lot line adjustment for
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the Langley storage facility. We looked at the extension request for the gas station at the town
line on the Back Road. We also talked about the Miller’s Landing application.

Historic District Commission (5/25/16)

Vice Chairman Lemay said Target New England is scheduled to do a lot of repairs. They are
still waiting for quotes for the emergency lighting. New posts and handrail prices have been set.
There are issues with the septic system. Town Administrator Desruisseaux said it needs to be
updated because it is a cesspool. It is just over $20,000, if it is just the materials. Because of the
grade it needs to be a pressurized system. We got some quotes but she doesn’t want to release
those numbers at this point. It would probably have to go to CIP. If we did it in house we could
probably find the money in the budget from savings we’ve had. Selectman Adams asked about
parking. Town Administrator Desruisseaux said parking hasn’t been lost. Vice Chairman
Lemay said they talked of the painting bid review and recommended the bid go to Target also.

Economic Development (6/1/16)

Vice Chairman Lemay said they reviewed the Master Plan updates. There are things Derek
Horne has to go to SNHPC to get. They asked if the Master Plan could promote some of
Pinardville businesses. We talked about EDSAT and how that would go.

CIP (6/2/16)

Selectman Brown said the Library and School were in. The Library was in for a future
expansion. The School had vehicle replacement, drainage mitigation projects, multiple generator
projects, roof repair projects, multiple cafeteria table replacements, classroom dividers at
Mountain View Middle School, a storage building at the High School, a theater infrastructure
project at the High School, Honeywell Phase II upgrade and various renovation projects.

Planning Board (5/26/16 & 6/9/16)

Selectman Brown said on May 26 they discussed Map 6, Lot 1-3--the tlme extension was
approved. There was a brief discussion on the self-storage facility. On June 9" they appointed
Gail Labrecque to the CIP. Mast Road Storage was back in for phase 2. That was approved.
Their office building time extension was approved. Map 6, Lot 18 YMCA was approved with
conditions after some discussion. Map 3, Lots 26 and 27, on Kennedy Hill/Addison Road will
be coming back. There was a site plan review for Miller’s Landing. They did a nice job on the
plan. They are going to restart the project from the beginning.

NEW BUSINESS nothing submitted
Chairman Georgantas asked if anything has been heard from Main Street. Town Administrator
Desruisseaux said they haven’t. She was out last week and will check on it.

OLD BUSINESS

Action Matrix

Chairman Georgantas said we are still working on Grasmere Town Hall. Town Administrator
Desruisseaux said the wage and hour is almost done. We may have something for next meeting.
We had another situation regarding the 911. Selectman Adams is still working on his items for
the Planning Board.
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PUBLIC COMMENT—there was no public comment.

6:57 pm Selectman Adams made a motion to enter non-public session per RSA 91-A:3 II ()
hiring and (i) matters related to preparation for and carrying out emergency Sfunctions.
Selectman Brown seconded the motion. Roll Call Vote: Chairman Georgantas-aye; Vice
Chairman Lemay-aye; Selectman Adams-aye; Selectman Brown-aye; Selectman Pierce-aye.
VOTE: 5-0-0. All in favor. Motion carries.

7:07 pm Selectman Brown made a motion to exit non-public session. Vice Chairman Lemay
seconded the motion. VOTE: 5-0-0. All in favor. Motion carries.

Selectman Brown made a motion to seal the non-public minutes. Selectman Adams seconded
the motion. Roll Call Vote: Chairman Georgantas-aye; Vice Chairman Lemay-aye;
Selectman Adams-aye; Selectman Brown-aye; Selectman Pierce-aye. VOTE: 5-0-0. All in
Sfavor. Motion carries.

Selectman Adams made a motion to accept the DPW Director’s recommendation on hiring to
fill the vacancies. Selectman Brown seconded the motion. VOTE: 5-0-0. All in Sfavor.
Motion carries.

7:10 pm Selectman Brown made a motion to adjourn. Selectman Pierce seconded the motion.
VOTE: 5-0-0. All in favor. Motion carries.

Respectfully submitted,

Gail Labrecque
Recording Secretary

Subject to the approval of the Board of Selectmen.
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2016 Treatment Areas
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SOLitude Lake Management
590 Lake Street
Shrewsbury, MA 01545

TOWN OF GOFFSTOWN
HEALTH OFFICER
16 MAIN ST

GOFFSTOWN, NHG304E" (0 [E [ \/ Eﬁrk
DI

N w23z

June 20, 2016 SELECTHEN'S OFFICE

Namaske Lake Abutter,

SOLitude Lake Management, 590 Lake Street, Shrewsbury, MA 01545, Telephone 508-885-0101, has been
contracted by the Namaske Lake Association to chemically treat portions of Namaske Lake in Goffstown for
control of non-native milfoil. Portions will be treated with the USEPA/State registered herbicide Navigate (2,4-
D BEE), EPA Registration Number 228-378-8959 on or about Thursday, July 7, 2016, in accordance with
Special Permit SP-128 issued by the NH Division of Pesticide Control.

The following temporary water use restrictions will be imposed on the day of treatment:

* No swimming for 24 hours following treatment, within 200 feet of treated areas.

» Do Not Use this water for drinking, irrigation or for mixing sprays for agricultural or ornamental plants until
further notice. Some irrigation restrictions may be relaxed, as per the pesticide label, at the discretion of the
applicator. These restrictions apply to all intakes within 1,200 feet of the treatment area, and to all wells
within 50 feet of shoreline that itself is within 1,200 feet of a treatment area. Contact Michael Lennon,
SOLitude Lake Management, 590 Lake Street, Shrewsbury, MA 01545, Telephone 508-885-0101,
actinfo@SolitudeLake.com for information on the release dates of these restrictions or for additional
information on the irrigation restrictions.

The shoreline of the lake will be posted with signs warning of the temporary water use restrictions that will be

imposed, immediately prior to treatment. If you have any questions concerning this treatment, contact
SOLitude Lake Management at the above address.

RECEIVED

JUN 2 3 2016

BUILDING DEPARTMENT
GOFFSTOWN, NH

590 Lake Street, Shrewsbury, MA 01545 | 508-885-0101 | SOLITUDELAKEMANAGEMENT.COM




Sue Desruisseaux

From: Robert Browne

Sent: Tuesday, June 21, 2016 11:50 AM
To: Sue Desruisseaux

Cc: Adam Jacobs; 'Peter Georgantas'
Subject: Atta Boys

Sue,

Could you please pass along our sincere thanks to the men at DPW, specifically Jason Georgantas for all of their hard
work in completing our entry way walkway yesterday in the blistering heat. As you know in our line of work, first
impressions mean a lot and we are very proud of the way it looks and represents our members that work here. We fully
realize the scale of work load that Director Adam Jacobs has going on with his department and are very appreciative of
him to allow a crew, led by Jason Georgantas to work on this project.

We have received nothing but praises for the outcome of the finished product by all who have come into the building in
the last day. Please pass along to the BOS the Atta Boy from PD to DPW.

Thanks,

Rob

Chief Rob Browne

Goffstown Police Department
326 Mast Road

Goffstown, NH 03045

Bus. # 603-497-4858

Fax # 603-627-9446
rbrowne@goffstownNH.gov

All E-mails are for Official Town Business only and privacy should not be assumed. E-mails are public docurents unless subject matter is protected by State or
Federal Laws.







Memorandum

To: Board of Selectmen

From:Adam L. Jacobs, Director of Public Works W‘/

Date: June 24", 2016

Re: STREET EXCAVATION RULES — PROPOSED REVISION

The Goffstown STREET EXCAVATION ordinance (eff. May 6%, 2013) establishes
authority with the Department of Public Works to develop and maintain the Street
Excavation Rules, with the approval of the Board of Selectmen. | propose a 2016
revision to these Street Excavation Rules, primarily to change the road moratorium
requirements that were modified in 2013.

The intent of the moratorium is to prevent premature cuts to a newly paved street.
Prior to 2013, the moratorium period was time-based (5 years for reclaimed streets, 3
years for overlay streets). The current moratorium is asphalt conditions-based, set at
a cutoff PCI score of 70, which is too onerous.

There are currently 364 out of 541 road segments (67%) above a PCI level of 70,
some of them 30+ years old. Any cuts to these segments require full-width overlay for
a minimum length of 100’ under the current rules. While good-intentioned, this inhibits
economic development and places an undue hardship upon private residents in need
of emergency repairs to older streets.

| propose returning to a time-based moratorium (5 years for rebuilt roads, 3
years for structural overlay, and 1 year for non-structural shim), which will
better suit the intent of the policy and still prevent street cuts due to poor
planning by utilities or developers. The effect of this change would be a much
smaller list of streets under moratorium, about 35 road segments.

In addition to minor formatting and grammatical edits, | propose the following
changes (see attached draft rules):

1) Line 71: Added language about unattended trenches — plating or backfil.

2) Line 100: Changed restoration window from 5 days to 7 calendar days
after completion of project.




3) Line 108: Added provision for permanent restoration during the winter
months, if DPW approves.

4) Line 166: Changed restoration deadline from “prompt manner” to 15
working days, after which DPW will restore the area at permittee expense.

5) Line 188: Changed moratorium periods as described above.

6) Line 194: Added provisions by which DPW will give advance notice of
work, to allow moratorium to be enforceable.

7) Line 282: Added official maximum bond amount of $5,000 for private work,
which has been the limit in practice.

8) Line 406: For moratorium restorations, reduced minimum curb-to-curb
overlay length from 100’ to 50' and increased milling from 15’ tapers to full
width milling. Reduced this requirement further for roads that were only
shimmed.
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TOWN OF GOFFSTOWN
PUBLIC WORKS

STREET EXCAVATION RULES

GENERAL INSTRUCTIONS

In accordance with Goffstown’s Street Opening Ordinance, a permit is required for every
excavation done in the Goffstown Right of Way.:\"Each permit application must be
accompanied by the required permit appllcatmn feg:and bond as outlined in the Fees
Section of these rules., '

A set of plans in format acceptable to.'the’ Town Englne-"._'__._._showing the work to be

performed must accompany each requeat»for a pemit. i
If work for which a permit has been 1ssued does not commence wrfhln five (5) days from
the date of the permit, the street excavation permit:becomes "VOID". ‘Once a permit has
become void, it will be considered as if the permit: was never issued. The fee will not be
refunded, however the bond will be refunded as soon’ as possuble

Plan Reqmrements

a. LocatioriGh proposed censtructton'.j.:,.

b. All construction details -mcludmg but not limited to:
i.  Note specif ing limits of saw cut in existing pavement
i. Dispesal method for removed, pavement
ii. Note Speclfymg disposal of unsuitable material
iv.  Details for installation of utility (backfill material; compaction; lifts; types &
*: - depths of finished pavement)

Roads reconstructed, restirfaced, or accepted by the town shall be placed under a
moratorium per Section B: 29. No paved street shall be opened during this period, except
in accordance with the waiver guidelines (Appendix A).

DETAILED INSTRUCTIONS

Street excavation permits shall be issued by the Department of Public Works. Application
forms are available on the Town of Goffstown website ( www.goffstown.com/forms ) or at
the DPW offices at 404 Elm Street, Goffstown NH. Each application for a permit must be
accompanied by the required permit fee.

Work authorized by a permit shall be performed between the hours of 7:00 am and 5:00
pm weekdays; from April 1st through November 15th unless the permittee obtains written
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10.

11.

consent from the Department of Public Works to do the work during another time. Such
permission shall be granted on a weather dependent basis or, in case of an emergency.
The permittee shall, as specified by New Hampshire State Law, RSA 374:51 and 374:55,
call Dig Safe (1-800-225-4977) at least 72 hours prior to any excavation.

The permit shall be kept with the supervisor at the project site, and shall be produced for
examination upon request by any member or officer of the Department of Public Works or
any Police Officer of the Town of Goffstown.

The location of all utility facilites shall be determined sufficiently ahead of trench
excavation work to avoid damage to those facilities and permit their relocation, if
necessary. :

P

No opening or excavation in any street_-:—__'g.'hziiil"extend beyorid: more than one lane of the
street before being backfilled and the surface of the street’miade passable to traffic,
unless street closure arrangements are made per Section B, 10. “

No more than three hundred (300). feet, meéé't"-j'_réﬁ;lbrigitudinally, shall"?ﬁe opened in any
street at one time, except by spécial permission of the Public Works Department.

Every permittee will be required to'place arolind. openings; excavations, encumbrances or
obstructions, such barriers, barricades, lights; waming flags:and danger signs as may be
required by the Department of Public:Works;*to protect the safety of the general public.
During the hours of darkness, adequate artificial lighting devices are required to call
attention to and indicate the:actual location of obstructions and hazards. Trenches left
unattended shall be properly-plated: or backfilled temporarily.

Traffic control shall’be scheduled with‘the:Goffstown Police Department prior to the start
of construction or maintenance operations and shall remain in place only as long as
needed; as required by:the Départment of Public Works or Police Department. At the
discretion ‘of the Chief of Police, the use of certified flag persons may be approved for
traffic control. -Advertisements, notices and signs, other than for traffic control, shall not

be displayed onor attached‘to any barricade or fence on any highway.

A minimum of one ain&/raffic shall be provided on all streets at all times. The minimum
width for temporary traffic lanes is eleven (11) feet. Access shall be provided to all
property at night and on weekends, and shall be provided to all places of business at all
times.

Full street closures, when found necessary for construction purposes, will be permitted
only with the approval of the Public Works Department, Police Department and Fire
Department with concurrence from the Board of Selectmen. Whenever a complete street
closure occurs, every effort will be made to maintain access for local residents and
business traffic. Access shall always be maintained for emergency vehicles.

When the work area encroaches upon sidewalk, walkway or crosswalk areas, protected
20f10
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13.

14.

15.

16.

17.

18.

19.

20.

21,

barriers and appropriate warning and guidance devices and signs must be utilized so that
the passageway for pedestrians is safe and well-defined.

After excavation is commenced, the work shall proceed in a continuous manner with
diligence and expedition and shall be completed and the street restored, as nearly as
possible to its original condition, so as not to obstruct the public places or travel thereon
more than is reasonably necessary. The surface of the street shall be permanently
restored within a period of time not to exceed seven (7) calendar days from the
completion of the project, unless approved by the Dlrector of Public Works. In any event,
the trench shall be maintained on a daily basis. Department of Public Works may require
temporary asphalt patching, dependent upon the locetton of the opening.

In the event the excavation continues Ionger than one week any open trench will be
paved with at least the base course of asphalt prior to the close of business on Friday.

As a condition of this permit, the penmttee agrees, that the excavatlon after being
properly backfilled, will have a permanent patch. piaoed on the excavation under the
guidelines herein. No permanent. street restoration’ will be allowed bétween November
15th and April 1st (See Winter Consfruction procedures Section E) without prior approval
of the Department of Public Works g

Prior to the completlo' “ofithe final pavement e Department of Public Works

shall be given at teast 24 hours notice of aving sohodule

Provisions shall be made for proper dramage durlng construction and the permittee shall
be responsible for all claims for damage or‘injury whatsoever, which may arise from the
obstruction or use of any publuc sewer or draln in connection with the work under the
permit e i

Dust control shall be prowded :as necessary to prevent a nuisance to abutters and
surrounding . areas. Dust control shall be by wetting or use of calcium chloride or other
approved methods

Trees shall not be cut down trimmed or otherwise injured without prior consent of the
property owner.

Where it is necessary to cut and remove pavement, curb, sidewalk and/or other surface
improvements, the material shall be cut and removed by means of equipment suitable to
the type of material to be removed, and in a manner which results in a minimum amount
of damage to adjacent improvements.

All asphalt will be saw cut a distance of two (2) feet back from the edge of the excavated
trench prior to the placing of the new asphalt.

Excavated material shall be replaced or backfilled in lifts not to exceed twelve (12) inches
in compacted thickness; and shall be compacted at or near optimum moisture content
30of10
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22.

23.

24.

25.

26.

27.

28.

using pneumatic tampers, vibratory compactors or other approved means. The material
shall be compacted to not less than 95% maximum dry density as determined by the
standard proctor method in accordance with standard specifications.

a. A compaction test must be performed prior to paving and the results submitted to
the Department of Public Works. If a trench exceeds 100 feet in length,
compaction tests may be required up to every 100 feet (depending on conditions in
the judgment of the Town Engineer) prior to paving.

If unsuitable for backfill, excavated material shal placed with granular backfill as
specified in the "Standard Specifications for Road’: ?Bndge Construction", State of New
Hampshire, Department of Public Works, h einafter referred to as "The New Hampshire
Standard Specifications”. ;

Within the asphalt paved areas, crushed gravel (as described in New Hampshire
Standard Specifications) equal to the exlstmg gravel,course shaIF be placed in lifts not
exceeding six (6) inches loose depth and thoroughly ‘compacted. “'Ini ;no case shall the
overall compacted depth of gravel t be less than® twfelve (12) inches.

In non-paved areas, the present surfaee?type shall be restored by placing material on top
of the trench to a depth equal to existing- before excavation. Any existing grassland,
additionally, shall be:fertilized and reseeded. Any concrete ‘sidewalk shall have surface of
equal depth, kmd-’and quality: i

et
"I'

As work progresses all streets shall b ___,?oroughly cleaned of all rubbish, excess earth,
rock or other debrls resulting fror ?'srs ch wdﬂg:s.-_

If the f' nal restorat1on is nct eompleted W|th|n f’ fteen (15) working days or as approved by
the Department of ‘Public Works, notice to the permittee shall be given. If prompt
resporise. has not been: made, the:Public Works Director reserves the right to restore the
highway or cause the same to be restored under his direction and the permittee shall
reimburse the: Town for any or all liability and expense suffered by reason or such work.

Cuts shall be parallel perpendicular to the line of the trench. In the case of transverse
or diagonal trenching; the Town Engineer may require the pavement to be sawn to
provide a flat diamond“shaped patch with a two (2) foot minimum overlap on undisturbed
material that will permit only a single wheel of a vehicle at a time to strike the patch area.
Within the sawn limits of the final patch, the existing pavement and any temporary
material shall be removed and replaced to an equal depth with a minimum of four (4)
inches, two and a half (2 1/2) inches of base and one and a half (1 1/2) inches of top, to
meet the existing pavement edge exactly. The face of all joints shall be painted with tack
coat. In cases where multiple excavations are made in a street which would result in the
edge of patches being closer than twenty (20) feet, a continuous patch may be required.

The excavation pemmittee shall be responsible for said excavation for fifteen (15) months
after all work conducted under the permit has been completed; and may be ordered by
40f 10
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29.

30.

31.

32.

33.

the Department of Public Works, at any time during the fifteen (15) month period, to
improve or replace the work.

A road shall be under moratorium for the following periods (as determined by DPW):
a. Reconstruction or new construction = 60 months

b. Overlay with suitable drainage existing base material = 36 months
c. Shim or overlay with unsuitable drainage existing base material = 12 months

The Department of Public Works shall announce roa erk planned for that season upon
passage of the annual budget, and affected prop"‘ rti s_shall receive notifications.

Road work history and a list of streets under: moratonum shall be made available on the
Department of Public Works page of thextown website, and’ upon request at the DPW
offices. i

A ‘.a

Emergency excavations or closing of Town roadlhlghway shall be dorig,by contacting the
Department of Public Works during normal* “Working hours or the *Goffstown Police
Department after hours. The perrmttee or authorized agent shall obtain a Road Opening
Permit at the DPW as soon as is practical after suchnotification.

The Public Works:: B:r‘éctor may reveke any street excavat{on permit at any time if the
permittee is in weiatlon of: these rules.”

=l

INSURANCE

The? permlttee further agr S .o mdemnify and save harmless the Town of Goffstown,
New:Hampshire from sall cialmseand damage or injury whatsoever, that may arise from the
encumbrance obstruction, occupation or use of said road/highway and the applicant shall
be accotintable for all- damage ‘that may occur on account of said encumbrance,
obstruction, -occupation or. use of the aforesaid road/highway. The Town of Goffstown,
New Hampshiré in no case ‘assumes any responsibility or liability by reason of granting
this permit. :

The permittee, as a condltlon of this permit, shall agree to indemnify and protect the Town
of Goffstown, New Hampshire and its Department of Public Works and the Police
Department against all liability, claims or demands for injuries or damage--including
claims for loss or interruption of business in cases where the encumbrance or
construction impedes the flow of traffic to any person or property arising out of activities of
the permittee, its servants, employees, agents, representative or subcontractors.

The permittee as a condition of the permit, shall agree to the following insurance:
a. Comprehensive General Liability insurance with limits not less than $1,000,000 per

occurrence for bodily injury and $1,000,000 per occurrence for property damage
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1.

and automobile liability insurance with not less than $1,000,000 per occurrence for
property damage covering all activities of the permittee for the full period of the
permit. Such insurance shall include the Town Of Goffstown and the Department
Of Public Works, including all officials and employees thereof. Such insurance
shall include:

i. All activities including use of all vehicles;

ii. Contractual Liability covering this permit;

iii. Coverage for the so called "X,C,U" Hazard—le explosion, collapse of
buildings, damage to/from undergroun

iv. Completed operations hazard for@-period of at least two (2) months
following the acceptance by the’ Depa‘rtment of Public Works of the
completed permit; il

v. "Personal" injury coverage {m addutlon to bodily” 1ury)

Workers compensation insurance, whether or not requir v-.by the New Hampshire
revised statutes annotated (RSA), as-.ar '_.r_lded with statutery coverage and
including employer s IlaEnllty insurance withilimits of liability of atleast $100,000 for
each accidental injury and, with respect to-bodily injury by disease, $100,000 each
employee and $500,000 per polxby,year ?

Insurance smlar 1o that requlred of th_ __:-penmttee shall be provided by, or on
behalf of, all’ mdependent contractors used’by:the permittee during the penod of
this permit:. The permittee shall be:held responsible for any modifications in these
insurance requnrements as they apply to independent contractors.

-ii-lnsuraﬂee cer’uf cates evi enclng thesabove coverage are to be furnished to the

“Department of Public Works prior to issuance of the permit; and, shall provide for

FEES

not less than' thlrty (30) days prior notice to the Department of Public Works of any
cancellation or major changes in policies. Such certificates shall name the
Town. of Goffstown and Goffstown Public Works as additional insured and
shall'state that in the event of cancellation or material change, written notice shall
be given'to the Town of Goffstown, Finance Office, 16 Main Street, Goffstown,
New Hampsh!re 0% 045

The purchase”of insurance requirement or the furnishing of the aforesaid
certificates shall not be a satisfaction of the permittee's liability hereunder or in any
way modify the permittee's indemnification responsibilities to the Town of
Goffstown or the Department of Public Works.

The application fee is non-refundable and includes the cost of a mandatory inspection

prior to final pavement installation.

a.

The applicant shall be billed an additional re-inspection fee for each failed
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inspection requiring revisit.

b. If the permit was not obtained in advance of the excavation, the application fee will
be doubled (unless the excavation is deemed an emergency).

A road bond (cash, surety or similar instrument acceptable to the Town) will be required
for all right-of-way excavations. Bond amount is calculated as follows: Road Opening
Bond = excavation multiplier x length x width. The excavation multiplier is per town fee
schedule. Contractors who regularly work in Town can: opt for an annual bond with the
approval of the Director of Public Works. The minimum-bond amount is $300 and the
maximum bond amount is $5,000 for work not performed on behalf of the Town.

The bond will be held for 15 months from thepdate of the pteted excavation. If the

""" ie’bond will be returned in full.
Al or portions of the bond may be usedito: relmburse the Depa”- ent of Public Works for

any work performed by the Town due to pemmittee insufficiency.

WINTER CONSTRUCTION PROCEDURE

The procedure outlined in the Department of Pubhc Works Street excavation general
instructions shall be followed except for the'placing of asphalt pavement.

i,
‘1. roadway surtece

i "Cold patch," meeting the current requirements of the Department of Public

Works, shall'be correctly placed so that the patched area is level with the
roadway suiface

The following spring, when hot bituminous pavement becomes available, the temporary
pavement shall be removed and replaced with pavement as required in Section B, 27.

The permittee is responsible for maintenance of the temporary patch until permanent
restoration can be performed.
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Adopted: June 27" 2016 Board of Selectmen:

Peter Georgantas, Chairman

Mark Lemay, Vice-Chaitman
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APPENDIX A:
GUIDELINES FOR ROAD EXCAVATIONS DURING MORATORIUM PERIOD

Purpose

Though the Town strives to protect its infrastructure investments, it is understood that on
occasion, a newly paved or reconstructed road must be cut for utility repair or installation.

Situations warranting an excavation during the moratorium:period

The following are factors will be considered by the Be “of Selectmen when an excavation

request is made during the moratorium period:

» Emergency repairs are needed for an existing:service that has'failed.

= When property owner is not advised by the-town of the road moraterium policy prior to the
road improvement and enforcement of the moratorium will create an‘undue hardship to the
property owner. i g

= When the trenching is required by. changes in state or.federal laws. M

. ;I'h?‘ insltallation and/or repair cannot be made by horizontal boring or other non excavating
echnology. y "hydee

Moratorium Excavation Specifications i

1. Backfill o : i
a. The trench shall:bé backfilled to within’ en (14)iinches of final grade.
b. Backfill shall be thoroughly compacted’byifiand or mechanical means in layers not to
gxceed twelve (12)inches. Each backfilllayer shall be at least 95% of its optimum
ensity. . ' e

¢. No stones of rock fragients largerthan 3" shall be deposited in the backfill per NHDOT

209.2:1' Backfill Material Requirements;;..
d. Frozen material shallnot be used for backfilling under any circumstance.

2. The pavement foundation'i%@ill‘l then'be placed to within two (2) inches of the final grade. The
foundation shall consist of approved crushed gravel spread uniformly and compacted.

3. Road surfaces sﬁ:é'_'_il_.;._be broorﬁ"'iif:teaned immediately after backfilling and appropriate
measures taken for.dust control.

4. Prior to patching, the p Qm'éht shall be trimmed a minimum distance of one (1) foot on
each edge beyond the limits of the trench.

5. A temporary patch consisting of base course (% inch aggregate) asphalt will then be
placed in two (2) one-inch lifts to a total depth of two (2) inches. This tempora patch will
be maintained as necessary by the contractor and allowed to remain in place for a
minimum of 12 months. Use of cold patch material is specifically prohibited for
temporary patch unlegs the excgvation is completed during the Winter Construction
Period (November 15" — April 1%).

6. Atthe end of the 12-month stabilization period, the temporary patch will be cut out and the
trench trimmed a minimum distance of one (1) foot on each edge beyond the limits of the
temporary patch area or observed settlement, whichever is greater.
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7. The contractor will add crushed gravel, if necessary, use a tack coat, and place a minimum
of four (4) inches of bituminous concrete applied in two (2) courses. The first course being
2.5 inches of % inch base course asphalt and the second course being 1.5 inches of %2
inch wearing course asphalt. Rolling shall be done with a self propelled roller weighing not
Iebss thag 2.5 tons and shall continue until a firm even surface true to the lines and grade is
obtained.

8. A curb to curb 1 % inch thick overlay twenty-five (25) feet in each direction from the outside
edges of the trench will be required. The entire area to receive overlay will be milled to a
depth of 1 % inches. Tack coat will be applied with a tack truck equipped with a spreader
bar. This treatment shall be required if the excavation'is occurring during a 60-month or 36-
month moratorium for new pavement. Streets under-a-12-month moratorium shall require a
full-width mill and overiay ten (10) feet in each direction from.the outside edges of the
trench. Owner must add crushed gravel to the shoulders following overlay as necessary.

9. For moratorium excavations, the normal pé‘;r{'f&mance guarantégﬁémpunt will be assessed
and held for fifteen (15) months after the final patch (total of 27 months) to ensure an
adequate repair. .

AN

The undersigned agrees to comply w1tthe GuideliﬁéS{*{fgr Moratorium Excavations and fully
understand that any failure to comply -within the timeframe will resuit in the calling of the
performance guarantee. ' e ? :

Owner’s name (printed):

Owner's Signature: __“= 7 . Date:

Contréaﬁr’s name (printed):

Contractor's Signature: ___ ) Date:

By aran
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Memorandum

To: Board of Selectmen

From:Adam L. Jacobs, Director of Public Works }V(
Date: June 24", 2016

Re: 2016 LINE STRIPING AND CRACK SEALING

LINE STRIPING

The Department of Public Works issued an RFQ for line striping in 2015, and the
awarded bidder has agreed to hold pricing for 2016, which is slightly less than current
State of NH bid prices. | recommend awarding 2018 line striping work to Industrial
Traffic Lines, Inc. of Londonderry. The 2016 budget for contract line striping is
$25,000.

CRACK SEALING

As part of the funding plan for the LED streetlight conversion, we did not advertise or
issue a contract for crack sealing in 2015. | recommend advertising an RFQ for this
work. Public notice and planned street listing is attached. The 2016 budget for crack
sealing is $20,000.




LEGAL NOTICE

THE TOWN OF GOFFSTOWN
DEPARTMENT OF PuUBLIC WORKS IS
REQUESTING BID PROPOSALS FOR RANDOM
CRACK SEALING OF VARIOUS ROADS TO BE
DETERMINED BY THE DIRECTOR OF PUBLIC
WORKS. ALL PROPOSALS MUST BE
SUBMITTED IN A SEALED ENVELOPE,
CLEARLY MARKED ON THE OUTSIDE WITH
THE WORDS “2016 CRACK SEALING BID”
AND RECEIVED BY 1:00 P.m. ON JuLY 21,
2016 AT THE TOWN OFFICES, 16 MAIN
STREET, GOFFSTOWN, NH 03045. BIDS
WILL BE OPENED AND PUBLICLY READ.

THE TOWN OF GOFFSTOWN RESERVES THE
RIGHT TO ACCEPT OR REJECT ANY AND ALL
BIDS AS WELL AS WAIVE ANY
INFORMALITIES WHICH ARE IN THE BEST
INTEREST OF THE TOWN.

ADAM JACOBS,
DIRECTOR OF PuBLIC WORKS




2016 Proposed Crackseal List

Black Brook Road

AR

1E

e R

From

Portage
Black Brook Road Snow Dunbarton Town Line 4,119
Center Street Hernry Bridge Tirrell Hill 2,667
Daniel Plummer Road Mast Road Springfield 3,120
Daniel Plummer Road Springfield Lamy 2,573
Daniel Plummer Road Lamy Cote 2,133
Daniel Plummer Road Cote St.A's 3,640
Depot Street Main Kendall Hadley 2,093
Depot Street Kendall Hadley End 1,347
Henry Bridge Road Rt 114 New 6,600
Henry Bridge Road Greer Ploss 3,080
Henry Bridge Road Ploss Center 2,396
Montelona Road Dunbarton Townline Fieldstone 13,556
Montelona Road Fieldstone Ledgewood 2,022
Montelona Road Ledgewood Grady Hill 2,833
Montelona Road Grady Hill Tirrell Hil) 1,711
Montelona Road Tirrell Hill Mercier 3,978
Montelona Road Mercier E Dunbarton 1,311
Parker Road Route 114 Blueberry Farm 1,051
Parker Station Road Route 114 Gorham Pond 1,560
Parker Station Road Gorham Pond Orchard Hill 3,933
Parker Station Road Orchard Hill Town Line 4,293
Pattee Hill Road Urban Compact High St 8,067
Rockland Avenue Mast Elmwood 1,453
Rockland Avenue Elmwood StA's 1,653
Shirley Hill Road Rt 114 Van Buren 4,656
Shirley Hill Road Van Buren Walnut Hill 4,111
Shirley Hill Road Walnut Hill Magnolia 2,478
Ticrell Hill Road Black Brook Lindsey 3,444
Tirrell Hill Road Lindsey Mo-Sett 1,589
Tirrell Hill Road Mo-Sett Thyme 2,178




Memorandum

To: Board of Selectmen
From:Adam L. Jacobs, Director of Public Works V’(
Date: June 24" 2016

Re: REQUEST TO NEGOTIATE SOLID WASTE DISPOSAL AND RECYCLING
CONTRACTS

The current single stream recycling contract expires in October 2016, and we have
entered the window for negotiations with Waste Management. | request permission
from the Board of Selectmen to negotiate with both Waste Management and Casella
for our next contract.

In order to secure the best possible rate for our recycling, | would also like to
negotiate for municipal solid waste (MSW) disposal at the same time. The current
MSW contract expires in April 2017.

If permission is granted, | would return at the July 11" meeting with contract
recommendation(s).
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HIGHWAY SAFETY COMMITTEE
MEMORANDUM

06/15/16

TO:  Board of Selectmen
FROM: Chief Robert C. Browne, III

Chairman
IN RE: Richard Lamy
25 Davignon St

Request for street light on Davignon St

The Highway Safety Committee met on June 15, 2016 to discuss the aforementioned request.
Present were Committee Members: Director of Public Works Adam Jacobs, Town Planner
Jonathan O'Rourke, Chief Robert Browne, Chairman, and Selectman Allen Brown.

The Committee had previously reviewed the surveying officer’s report. After a discussion, the
Committee voted 4-0-0 NOT TO RECOMMEND the installation of a street light on Davignon
Street. This recommendation is based on the following:

1) Director Jacobs will prepare a street light survey of the area and look at similar
locations.

Selectmen Meeting Date:

Action Taken:

Chairman, Board of Selectmen




HIGHWAY SAFETY COMMITTEE
MEMORANDUM

06/15/16

TO: Board of Selectmen
FROM: Chief Robert C. Browne, III

Chairman
IN RE: Richard Lamy
25 Davignon St

Request for Dead End street sign on Davignon St

The Highway Safety Committee met on June 15, 2016 to discuss the aforementioned request.
Present were Committee Members: Director of Public Works Adam Jacobs, Town Planner
Jonathan O'Rourke, Chief Robert Browne, Chairman, and Selectman Allen Brown.

The Committee received input from Mr. Lamy regarding the barricade at the end of his street.
After a discussion, the Committee voted 4-0-0 TO RECOMMEND the installation of a MUTCD
end of the road signage.

The Committee also voted 4-0 TO RECOMMEND the installation a dead end street signs at the
intersection of Davignon and Roosevelt Street and Edmond and Roosevelt Street.

This recommendation is based on the following:

1) Motorists drive down Davignon Street thinking it is Laurier Street and end up having to
turn around in Mr. Lamy’s driveway.

v,

RB/dmr

Selectmen Meeting Date:

Action Taken:

Chairman, Board of Selectmen




II.

III.

IV.

TOWN OF GOFFSTOWN
INVESTMENT POLICY

Scope
This investment policy applies to all financial assets of the Town. These financial assets
are accounted for in various funds that are within the annual financial statements for the
Town and may include the following:
e General Fund
Special Revenue Fund
Capital Project Fund
Sewer Enterprise Fund
Planning & Agency Funds
Debt Service Funds

Delegation of Authority and Management

Authority to manage the Town’s investment program is derived from RSA Chapter 41:29
and is approved by the Board of Selectmen. The Treasurer (hereinafter referred to as the
investment officer) may invest town funds in accordance with RSA 41:29.

Authorized /Unauthorized Investments

Assets of the Town may be invested in the following:

1. Obligations of the U.S. Government such as U.S. Treasury securities maturing in less
than one year and short term obligations of U.S. Government agencies approved for
investment purposes by the Treasurer of the State of New Hampshire;

2. Participation accounts established with the New Hampshire Public Deposit Investment
Pool established pursuant to RSA 383:22;

3. Savings accounts in solvent banks in New Hampshire and solvent investment entities;
4. Certificates of deposit at banks incorporated under New Hampshire law, and
5. Certificates of deposit at national banks located in New Hampshire.

Any and all foreign investments are unauthorized by the Town.

Prudence

Investment decisions should be made by applying the Standard of Prudence. Investments
shall be made with judgement and care that persons of prudence, discretion, and
intelligence, under circumstance then prevailing, exercise in the management of their own
affairs, not for speculation, but for investment, considering:

1. Safety
2. Maintenance of liquidity
3. Income

The Standard of Prudence shall be applied in the context of managing an overall portfolio
of the Town. Investment officials, acting in accordance with internal control procedures
and this investment policy and exercising due diligence, shall be relieved of personal
responsibility for an individual security’s credit risk or market fluctuations, provided
deviations are reported in a timely manner and appropriate action is taken to control
adverse developments.

Diversification
Because of inherent difficulties in accurately forecasting cash flow requirements, a portion
of the Town’s portfolio should be continuously invested in readily available funds such as
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money market funds, or overnight repurchase agreements to ensure that appropriate
liquidity is maintained to meet ongoing obligations.

It is the policy of the Town to diversify its investment portfolio. Investment of assets held
in the common cash fund and any other investments shall be diversified to eliminate the
risk of loss resulting from over-concentration of assets in a specific maturity, a specific
issuer or a specific class of securities.

Ethics and Conflicts of Interest

Investment officers involved in the investment process shall refrain from personal business
activity that could conflict with the proper execution of the investment program, or which
could impair their ability to make impartial investment decisions. Investment officials shall
disclose to the Selectmen any material financial interests in financial institutions that
conduct business within the town, and they shall further disclose any large personal
financial investment positions that could be related to the performance of the town
portfolio.

Policy Review

This policy shall be reviewed on an annual basis by the Selectmen and Treasurer. Any
modifications made to this policy must be approved by the Board of Selectmen. Review of
this policy shall be in conformance with the provisions of applicable statutes.

Reviewed and re-adopted by the Goffstown Board of Selectmen this 27" day of June, 2016.

Peter Georgantas, Chairman Collis G. Adams

Mark T. Lemay, Vice Chairman John Allen Brown

David Pierce




REQUEST FOR PROPOSAL
DARK FIBER TELECOMMUNICATION SERVICES

For

TOWN OF GOFFSTOWN




NOTICE TO PROPOSERS

Submission Due Date: Thursday August 4th, 2016

Proposals must be delivered to Goffstown Town Hall, Rm 208, 16 Main Street, Goffstown, NH 03045. All
proposals must be received by 2:00PM EST to be considered. The Town reserves the right to extend this
deadline by providing a written addendum to the Request for Proposal. Proposals submitted by facsimile or
email will not be considered. The proposals shall be labeled “Dark Fiber Telecommunication Services,”
delivered and addressed to:

CONTACT INFO:

ATTN: Neil Funcke

Town of Goffstown

Admin Office - Rm 208

16 Main St.

Goffstown, NH 03045

Email: nfuncke@goffstownnh.gov

Three (3) hard copies of the proposal response must be submitted to the address above. Prospective
respondents may request clarification to this request for proposal (RFP) only by submitting a written request
via email to the above mentioned contact. The Town will only provide answers in the form of a written
addendum to this RFP. All questions must be received in writing no later than 2:00 PM EST on July 18, 2016.
Any Vendor (Vendor or Contractor) who wishes their proposal to be considered is responsible for making
certain that their response is received by the deadline.

Vendors may view and download this RFP document and any amendments on the Goffstown website at:
http://iwww.goffstown.com/rfp/




1. INTRODUCTION

1.1 PURPOSE OF THE RFP
The Town is seeking services from qualified Vendors experienced in providing dark fiber telecommunication

services. The objective is to meet the Town’s telecommunication data service needs in the most cost effective
manner.

This RFP provides the requirements and evaluation criteria. The Town requests detailed responses from all
prospective Vendors, including pricing and service descriptions, in the specified format. The Town will conduct
a review of the responses received from this RFP.

2. SCOPE OF WORK

2.1 OVERVIEW

The Town is seeking proposals for dark fiber telecommunication services. Our objective is to meet the Town’s
telecommunications data service needs in the most cost effective manner. The Town may choose to migrate
one or multiple sites during the term beginning in 2016. With that in mind, we request that respondents provide
a per site migration strategy which can be implemented immediately or incrementally over time.

2.2 DATA COMMUNICATION SERVICES REQUESTED

Seeking Vendor proposals for cost effective solutions to provide dark fiber telecommunications services for the
Town. A hub and spoke architecture is preferred utilizing the Town Hali and Police stations as HUB locations.
We would also consider any creative approaches to improving reliability, such as, ring or hybrid architectures.

We would prefer fiber routes that do not exceed 10 kilometers. This will enable us to use our existing
switching/routing environment to “light” the fiber circuits at 10 gigabits. |f any routes exceed 10 kilometers the
Vendor must propose and provide equipment that will interface with our internal hardware at 10 gigabits.

Two strands of single mode fiber per segment are required. Each segment must be terminated at the network
MDF preferably using SC connections to match current internal interfaces. In some cases, this may be
considered an extended demarcation point (building walk-throughs may be scheduled upon request). Use of a
fiber splice case or other device to transition from OSP cable to indoor rated armored cable or appropriately
rated cable (plenum or riser) when installed in cable tray, conduit or other protected pathway, is acceptable.

Vendor proposals must include:
1. fiber path route maps
2. length for each fiber segment.
a. Route length
b. Transmission path length (route length + slack loops)
hand-off type
Service Level Agreement terms
description of circuit reports provided (OTDR or other)
a list of any hardware, services, or systems required to enable connectivity between locations, other

than SFP+ optics.
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2.3 CURRENT NETWORK ARCHITECTURE
The existing WAN environment utilizes VPN over the Internet. Each location has their own Internet
connection.

2.4 BILLING

Billing shall be provided on a Summary Bill with detailed line, segment, or circuit information available. All
billing/invoicing shall be in accordance with rates quoted herein. The Town shall not be subject to charges not
detailed or quoted herein. Billing documents should be available in paper or electronic format. Please identify
any extra charges for billing media options.

3. GENERAL TERMS AND CONDITIONS

This RFP is not a contract offer. Receipt of a proposal neither commits the Town to award a contract to any
Vendor, nor limits our rights to negotiate in our best interest. The Town reserves the right to contract with a
Vendor for reasons other than price. Failure to answer any questions in this RFP may subject the proposal to
disqualification. The Town reserves the right to request additional information that is necessary and pertinent to
the project or to assure that the Vendor's adequate competence to perform according to bid specifications.
Products and services that are not specifically requested in the RFP but which are necessary to provide the
functional capabilities proposed by the Vendor shall be included in the proposal.

3.1 COST OF PROPOSALS
Expenses incurred in the preparation of proposals in response to this RFP are the sole responsibility of the

Vendor.

3.2 RIGHT OF REJECTION

The Town reserves the right to accept or reject any and all proposals, or any part of any proposal, without
penalty. The Town may award a contract to a single Vendor for all elements for the entire project or may award
any of the elements separately. In addition, the Town reserves the right to fund (and proceed with project or
purchase), not to fund the project, or to partially fund the project. Any allowance for oversight, omission, error,
or mistake by the Vendor made after receipt of the proposal will be at the sole discretion of the Town.

3.3 INSURANCE REQUIREMENTS

Vendor proposing any installation services shall purchase and maintain insurance in the types set forth in
Appendix F which may arise out of or result from the Vendor's operations under the contract, whether such
operations performed by the Vendor or subcontractor or by anyone directly employed by. All Vendors shall
complete and sign the attached Certificate of Insurance with their technical proposal per the attached
insurance requirement form (See Appendix G).

3.4 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND
VOLUNTARY EXCLUSION

By signing and submitting this proposal, Vendor certifies that their company and its principals have not been
debarred, suspended, proposed for debarment, declared ineligible, are not in the process of being disbarred,
or are voluntarily excluded from conducting business with a department or agency of either the federal or state
government. Where Vendor is unable to certify to any of the statements in this certification, Vendor shall attach

an explanation to their offer.




3.5 STATEMENT OF CONFIDENTIALITY

It is understood and agreed that all information pertinent to this solicitation may contain trade secrets, which
are confidential and proprietary. Proposal submissions are subject to the New Hampshire Right to Know Law
(RSA 91-A): http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-VI-91-A.htm. In accordance with the
Law, certain information is subject to public disclosure. Please be advised that should Vendor deem any
portion of your proposal as confidential or proprietary, it must be conspicuously indicated on those portions so
deemed. However, and in accordance with the Law, you are hereby notified that every portion may still be
subject to disclosure under the Law.

3.6 NOTIFICATION OF SUCCESSFUL VENDOR(S)

The successful Vendor(s) will be advised of selection by the Town through the issuance of a notification of
award letter via email. Any notification of the selection of the successful Vendor shall have no legal effect
unless and until the parties negotiate a mutually acceptable agreement.

3.8 PROPOSED TERMS AND CONDITIONS

The Vendor must have a FCC registration number. The Vendor must be in good standing with the FCC and
have no debts outstanding that are owed to the FCC and must not be on Red Light Status. Vendor's red light
status constitutes a material breach of contract and the Town reserves the right to cancel the Agreement of the
parties immediately and without incurring any termination charges.

3.9 SECURITY AND CLEARANCES

All personnel (Vendors and subcontractors) that will be working on this project at the Town sites must observe
the security and safety procedures of each Town facility. Non-cleared Personnel, those who have not
undergone a criminal records check, who will be working onsite, inside or outside of our buildings, must be
accompanied by a Town employee. All vendor personnel who will be working independently either inside or
outside of our buildings must submit to a complete criminal history records check prior to the start of their
project work assignment.

3.10 ADDITIONAL INFORMATION FOR THE PROVIDERS
The Town reserves the right to:

1. Amend, modify, cancel this RFP or not award any contract;

2. Modify or add to the requirements contained in this RFP at any time after the issuance of this RFP for
compliance by all providers (amendments and modifications will be posted on the Town website at:
http://iwww.goffstown.com/rfp/;

3. Award a contract for any or all parts of the RFP to one or more service providers and negotiate terms
and conditions to meet requirements consistent with this RFP;

4. Utilize any and all ideas submitted in the RFP proposals received;

5. Request providers to clarify their RFP proposals;

6. Purchase the most cost-effective proposal(s) and not necessarily the lowest-priced proposal(s).

3.11 QUESTIONS AND INQUIRIES

No interpretation of the meaning of the specifications or other documents will be made to any Supplier orally.
Any additional information will be posted as an addendum on the Town website at:
hitp://www.goffstown.com/rfp/. Known proposers will be notified by email when any amendments are posted.
To be included on this email list, please send an email with the subject “Dark Fiber” to




nfuncke@gqoffstownnh.gov stating your intent to bid, company name, and your desire to receive updates (if
any).

3.12 CONTRACT TYPE
The contract resulting from this solicitation will be a fixed-price contract.

3.13 PAYMENT TERMS
The Vendor shall submit an invoice detailing the services provided and the actual costs incurred. Payment
shall be in accordance with line item price on the Purchase Order and made within 30 days after the date on

the invoice.

The Town reserves the right to reduce or withhold contract payment in the event the Vendor does not provide
the Town with all required deliverables within the timeframe specified in the contract or in the event that the
Vendor otherwise materially breaches the terms and conditions of the contract. Town will not pay for services
that are not installed or fully functional.

3.14 RFP REVISIONS

Should it become necessary to revise any part of this RFP, addenda will be posted on the Town website. All
addenda, amendments or changes issued shall be deemed received by Vendor provided they are posted to
the website. Failure of any Vendor to receive or acknowledge receipt of such addenda or interpretation shall
not relieve any Vendor from any obligations under this RFP as amended by all addenda. All addenda so issued
shall become part of the award.

3.15 SUBMISSION DEADLINE

In order to be eligible for consideration, proposals must be received at the Town no later than Thursday
August 4th, 2016. Vendors mailing proposals shall allow sufficient carrier delivery time to ensure timely receipt
of their proposal prior to the deadline. All late bids shall remain unopened and shall be rejected unless it is
determined by the Board of Selectmen or designee that a late bid submission was due to extenuating
circumstances at which time the Board or designee may choose to accept the late bid submission. A bidder
may correct, modify or withdraw a bid by written notice received in the office designated in the Invitation to Bid
before the time and date set for the bid opening.

3.16 DURATION OF OFFER

A proposal submitted in response to this solicitation is binding upon the Vendor and is considered irrevocable
for a minimum of 120 days following the closing date for receipt of initial proposals or the closing date for
receipt of a best and final offer, if applicable. Proposal responses will become contract documents.

3.17 TERMS AND CONDITIONS

Any contract entered into in connection with this solicitation shall be subject to these General Terms and
Conditions except as otherwise modified herein. It shall be the Vendor’s sole responsibility to insure they are
compliant with all applicable federal, state, and city laws, rules, ordinances, statutes, etc., that may impact this
contract. The Town shall bear no responsibility for monitoring the Vendor’s compliance with said legal
requirements. If the Vendor fails to maintain legal compliance, the Town may find said Vendor in default.




4. CALENDAR OF EVENTS

The following table summarizes calendar of events for this RFP.

lJune 28" 2016 Distribute RFP

IMonday July 18", 2016 2:00PM EST Deadline for submitting questions
Friday July 22" 2016 Deadline for responding to questions
Thursday Augu_stim._ 2016 2:00PM EST Deadline for receipt of proposals

5. PROPOSAL FORMAT

5.1 GENERAL

The proposals shall be used to determine the Vendor’s capability of rendering the services to be provided.
Failure to fully comply with the instructions in this RFP may eliminate the Vendor’s proposal from further
evaluation as determined at the sole discretion of the Town. The Town reserves the right to evaluate the
contents of proposals submitted in response to this RFP and to select a successful Vendor, or none at all. The
Town reserves the right to waive any requirements of this RFP when it determines that waiving a requirement
is in the best interest of the Town. The proposal is to include contact information, including principal contacts
and officers, main and local business addresses, tax identification number, voice and fax phone numbers and
email addresses. Vendor must sign proposals. An unsigned proposal may be rejected.

5.2 PROPOSAL FORMAT
All proposals should be typewritten; have consecutively numbered pages; including any exhibits, charts, or
other attachments.

Proposals shall be organized into the following major sections:

5.2.1 COVER LETTER
The letter shall identify core team, provide name of contact person, phone number and fax number, summarize
Vendor's history and other completed projects most relevant to the RFP.

5.2.2 EXECUTIVE SUMMARY

The Executive Summary shall provide an overview of the project and indicate the project's complexity and the
Vendor’s ability to resolve inherent project problems. This section should also include a brief narrative
highlighting company’s background and experience. Narrative should clearly demonstrate Vendor ability to
provide the products and services required in this RFP.

5.2.3 COMPANY BACKGROUND AND HISTORY
e Describe experience of firm in general providing telecommunications services.
e Describe relevant services carried out in the last five (5) years that illustrate firm’s experience as it

relates to this RFP.

5.2.4 EVIDENCE OF RESPONSIBILITY
Vendors shall submit, with their Bids, all necessary evidence showing their financial resources; experience in
the type of work being required by the Town; organization available for the performance of the work, and any
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other required evidence of qualifications to perform. The Town shall consider such evidence before making its
award decision. Failure to submit adequate evidence of Contractor’s responsibility to perform may result in
rejection of the Bid.

5.2.5 PROJECT APPROACH / MANAGEMENT
Please include the following information in the section:

e Provide a brief description of how the Vendor proposes to successfully manage this project and meet
the goals and objectives of this RFP. Since the Town'’s current contract expires on June 29, 2016, the
Town would need to receive its new contracted services on or before June 29, 2016. Describe your
implementation plan and schedule, including a detailed timeline and milestones.

e Include a description of how the project team will be structured, its roles and responsibilities, location
within the company’s organizational framework.

e Proposals submitted must also address how the Vendor will ensure that the Town will receive accurate
invoicing within 60 days of the term commencement date.

e Vendors shall describe their responsibilities, as well as the Town’s, in regard to the implementation and
testing of the services.

5.2.6 SERVICES AND COST PROPOSAL

5.2.6.1 SERVICES PROPOSAL
Define scope of work and specific services being offered in the proposal. Please also include the space,
electrical, and HVAC requirements for the proposed solutions.

1) SERVICE LEVELS PROVIDED
Provide standard installation time frames, response to issues, escalation procedures and restoration time

periods for all services proposed.

2) SERVICES
Provide responses to the following questions and requests for information:

1. Is a designated Vendor representative assigned for implementation coordination, account maintenance,
and review of problems? If so specify such in detail.

2. Is 24-hour customer service included? If so, please provide methods of access.

3. Do you have a local office for service? Will the Town'’s account team be located within the region for the
duration of the contract?

4. Do you have a single point of contact assigned for assistance, such as Moves, Adds, Changes, or
billing questions? Vendors must provide contact information for escalation of unresolved account
issues. Escalation must extend beyond the assigned account team and include a minimum of three
levels of management.

5. What type of managerial reports are offered (i.e., by number, location, service, etc.)? Can these
managerial reports be customized?

6. All new service installations made during the term of the agreement shall terminate, at no additional
cost to the Town, upon expiration or termination of this agreement.

7. As part of the Proposal response, the Town is requiring that the awarded Vendor provide a circuit
inventory for all sites, validating all services and lines, so that the Town can accurately determine the
final installed number of services. The Town will not be charged separately for this inventory.




3) NETWORK CAPABILITIES
Provide a brief overview of your network capabilities, especially in regard to reliability, redundancy and fault
tolerance.

5.2.6.2 COST PROPOSAL

Clearly define all costs associated with the services defined in your proposal. Provide detailed pricing for the
proposed solution; include separate costs for hardware components, software components, support costs and
professional services.

The Vendor must acknowledge that all costs to meet and develop the RFP are born by the Vendor. Any
purchase contract signed will be a fixed price contract and no other costs will be allowed for performance of
Vendor proposed solution.

Include an estimated cost for all applicable fees, taxes, and surcharges. The Town is exempt from federal
excise taxes. All pricing offered is to be inclusive of all cutover charges, installation (if applicable), and account
set up charges.

Describe available billing assistance.

Contractor shall describe methodology for resolving billing issues. The Contractor will be responsible for
identifying and correcting all errors in a reasonable timeframe. For billing errors identified by the Town, Vendor
will provide adjustment of charges within two bill cycles of notification.

Contractor must provide policy regarding the issuing of credits.

5.2.7 REFERENCES

Include five references for customers of similar scope and size. References in the New Hampshire are
preferred. This reference list shall include the following information:

Organization Name

Customer Contact — name, title and contact information

Address

Date of work performed

Brief description of work performed

5.2.8 EXCEPTIONS TO THE RFP

Vendor will make reasonable efforts to explain any conditions, exceptions, or limitations, if any, in their RFP
responses. If Vendor does not explain significant conditions, exceptions, or limitations, the RFP response may
be considered invalid and may be eliminated from consideration. The Town may, at their sole discretion, allow
any conditions, exceptions, or limitations to the terms of this RFP.

5.2.9 REQUIRED ATTACHMENTS
1. Appendix C. Non-collusion affidavit
2. Appendix D. Statement of Vendor’s qualification
3. Appendix E. References
4. Appendix F. Certificate of insurance coverage



5. Appendix G. Cost proposal form

EVALUATION AND SELECTION PROCEDURE

6.1 EVALUATION COMMITTEE

Evaluation of the proposals will be performed by a committee established for that purpose. The contract
resulting from this RFP will be awarded to the Vendor whose proposal is the most advantageous to the Town,
considering price and technical factors set forth herein. The evaluation committee will make the final
determination about acceptability of proposals.

6.2 EVALUATION PROCESS

As part of this evaluation, the Committee may hold discussions with all qualified Vendors. Discussions may be
conducted via teleconference or may take the form of questions to be answered by the Vendors and conducted
by mail, E-mail, or facsimile transmission at the discretion of the Town. During the evaluation process, the
committee may request technical assistance from any source.

Following the completion of the evaluation of all Vendors’ proposals, including any discussions, the committee
will rank each qualified Vendor's proposal.

The Evaluation Committee may reject in whole or in part any and all proposals, waive minor irregularities, and
conduct discussions with all responsible Vendors in any manner deemed necessary to serve the best interests

of the Town.

Vendors may be asked to make an oral presentation to the Evaluation Committee. The purpose of the oral
presentation is to provide an opportunity for the Vendor to clarify its proposal submission and substantiate
proposal representation. The oral presentation is a part of the technical evaluation. If it is determined to be in
the best interest of the Town, the Town may invite Vendors to make final revisions to their technical and/or
financial proposals through submission of a Best and Final Offer.

The Committee will recommend the Vendor whose overall proposal provides the most advantageous offer to
the Town considering both price and technical factors set forth in this RFP.

APPENDIX A. SPECIAL TERMS AND CONDITIONS

These Terms and Conditions shall apply unless otherwise noted in General Terms and Conditions attached to
individual bid request. It shall be the Vendor’s sole responsibility to insure they are compliant with all applicable
federal, state, and city laws, rules, ordinances, statutes, etc., that may impact this contract. The Town shall
bear no responsibility for monitoring the Vendor’s compliance with said legal requirements. If the Vendor fails
to maintain legal compliance, the Town may find said Vendor in default.

1. REQUEST FOR PROPOSALS (RFP)
a. DIRECTIONS: The Town invites all interested and qualified Vendors to submit proposals to this
RFP in accordance with directions specified in the attached General Terms and Conditions and

these Special Terms and Conditions.
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b.

DEFINITIONS: For the purpose and clarity of this document only, "The Town" will mean Town of
Goffstown, New Hampshire. Also, for the purpose and clarity of this document, “Vendor" will
mean any reliable and interested broker, Vendor, Contractor and/or manufacturer that want to
respond to this RFP.

2. GENERAL REQUIREMENTS

a.

AUTHORIZED DEALERS: Only authorized dealers may submit a proposal on requested
equipment. At the discretion of the Town, a certificate, executed by the manufacturer, may be
requested stating that the Vendor is an authorized agent of the manufacturer and is duly
authorized to service and maintain the equipment.

INSPECTIONS: The Town reserves the right to have inspectors on the premises of the
manufacturer during the process of manufacture of any products being furnished under this RFP
for as long as may be considered necessary by the Town. All expenses of the inspectors shall
be borne by the Town. The presence of the inspectors at the site of manufacture of the products
shall not relieve the Awarded Vendor of responsibility for faulty workmanship of materials that
may be discovered at any time after delivery and prior to final acceptance in accordance with
the specifications. In case of factory inspection of items being manufactured for the Town, every
facility shall be afforded inspectors by the manufacturers for the pursuance of their work.
TYPES OF PURCHASES: These specifications are intended to cover the various types of
purchases of equipment, materials, supplies, or services as shown to any or to each of the
various locations, or to any designated warehouse or warehouses in the Town, whichever is
specified, in quantities to be determined subsequent to the award.

SINGLE PRICE: Unless otherwise specified in the General Terms and Conditions attached to
this RFP, the Vendor will not be allowed to offer more than one price on each item. Vendor must
determine which to offer. If said Vendor should submit more than one price on any item, all
prices for that item will be rejected.

AGGREGATE BIDS: Where provision is made on the proposal form for bidding items on an
individual, group or aggregate basis, the award will be made on whichever basis is in the best
interest of the Town. When an aggregate bid is requested, the unit prices for each item shall be
identified in the response. The unit prices in an aggregate bid should be consistent with the total
quoted price for an aggregate bid. No bid or a combination of items will be permitted except as
noted in the General Terms and Conditions.

MINIMUM REQUIREMENTS: Whenever mention is made of any article, material, or
workmanship to be in accordance with laws, ordinances, building codes, underwriter's code, or
similar expressions, the requirements of these laws, ordinances, etc., shall be construed as to
the minimum requirements of these specifications.

USE OF BRAND NAMES: Brand names and model numbers are offered as a reference for
Vendors as to the style, size, weight, and other characteristics of the item(s) in the
specifications. The use of such brand names should not be interpreted to be the exclusive brand
desired unless so stated. The determination of the acceptability and/or the criteria for
acceptability of an alternate is solely the responsibility of the Town.

PRODUCT OFFERED BY THE VENDOR: The product offered by the Vendor shall be new, not
used, and the latest version of the product. Should a product be discontinued and/or upgraded
during the course of the contract, the Vendor shall offer to the Town a new alternate product
that meets and/or exceeds the established specifications, under the same terms, conditions,
and prices as the originally offered item.

COMPLIANCE WITH SPECIFICATIONS: The Vendor shall abide by and comply with the true
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intent of the specifications and not take advantage of any unintentional error or omission, but
shall fully complete every part as the true intent and meaning of the drawings and specifications.
Where the requirements of the specifications call for higher grade and are not in conflict with the
laws, ordinances, etc., the specifications shall govern. Where the requirements of the laws,
ordinances, etc., are mandatory, they shall govern. The successful Vendor, after award and
before manufacture and/or shipment, may be required to submit working drawings or detailed
descriptive data identified as acceptable to the Town, which would provide sufficient data to
enable the Town to judge the Vendor's compliance with the specifications. The artifacts
submitted will become the property of the Town.

DEVIATIONS TO SPECIFICATIONS: Any deviation from the specifications must be noted in
detail by the Vendor, in writing, as an attachment to the response. The absence of a written list
of specification deviations attached to the response will hold the Vendor strictly accountable to
the Town to the specification as written. Any deviation by the Awarded Vendor from the
specifications, without prior documented approval, will be grounds for rejection of the goods
and/or equipment when delivered.

SUBCONTRACTORS: The Awarded Vendor shall give its constant personal attention to the
faithful execution of this contract, shall keep the same under its own control, and shall not
assign by power of attorney or otherwise, the work or any part thereof without the previous
written consent of the Town. The Awarded Vendor shall provide the name of the
subcontractor(s) it intends employing, the portion of the materials/labor to be furnished, their
place of business, and such other information as requested by the specifications. The
information may be used in considering the potential performance capabilities of the
subcontractor(s). The Awarded Vendor shall not, without prior written consent of the Town,
assign any portion of the monies payable under the contract.

3. PRICES

a.

UNIT PRICES: Unit Prices must be rounded off to no more than two (2) decimal places, unless
so specified in the General Terms and Conditions included with the RFP. All unit prices on items
shall be completed on the proposal sheet(s). Unit prices will be extended to total prices
including discounts where applicable. A NO BID notation must be completed for each item not
being bid. In case of error in extension of prices in the proposal response, the unit price shall
govern.

. UNITS OF MEASURE: Wherever the Town indicates the unit of measure required and the

Vendor's price is based on a different unit of measure, it shall be at the sole discretion of the
Town to determine whether the Vendor’s price will be recalculated. The Town will not accept
any proposals with Vendor escalator clauses, unbalanced figures, or irregular features.
DELIVERY CHARGES: All prices shall include all delivery charges.

. CASH DISCOUNTS: Cash discounts will not be taken into consideration in determining a

contract award. All discounts, other than prompt payment, are to be included in the bid price.

. PRICE REDUCTIONS: The Town reserves the right to accept price reductions from the

Awarded Vendor during the term of this contract to occur no less than thirty (30) days from the
approval of the contract.

TAXES. Taxes shall be included in the bid, including taxes enacted before the bid date but
taking affect after bidding. Taxes enacted after the bid date shall be paid by the Vendor and
reimbursed by the Town without any markup. Federal excise taxes are generally not applicable
to the Town.

4. ITEM DELIVERY
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a. GENERAL DELIVERY REQUIREMENTS: All materials, supplies, and equipment for the Town
shall be delivered F.O.B. Destination. All deliveries must be inside the building. Delivery hours
shall be Monday through Friday with the exception of holidays, to offices - between 8:00 a.m.
and 4:00 p.m. The Awarded Vendor(s) shall be held responsible for clean-up and removal of all
packing cartons, boxes, crates, packing materials, etc., from the premises after delivery and set
up of any furniture and equipment. Drivers must be bonded, have a clean driving record and
have the appropriate training to handle hazardous items. Vendor will have the ability (including
all applicable permits and licenses) to handle all types of shipments ranging from letters to multi-
carton shipments, including bulky and fragile items. Delivery must include a current MSDS for
each hazardous chemical or chemical compound delivered or used by the Vendor at the Town
worksite. The Awarded Vendor shall be liable for the full replacement value of any delivery item
lost or damaged.

b. SPECIAL DELIVERY INSTRUCTIONS: Special Instructions for delivery dates, delivery of heavy
equipment, materials or machinery requiring special handling, to Town/sites under construction
and/or renovation, or refrigerated goods will be defined in General Terms and Conditions.

c. PACKING: All materials must be securely packed in accordance with accepted trade practices.
The Town Purchase Order number must be plainly visible on the exterior of each container. A
packing slip and/or delivery ticket shall be included in each shipment. This ticket shall contain
the following information: Purchase Order Number, Vendor Name, and Name of the Article, ltem
Number, Quantity, and Delivery Location (Example: Goffstown Public Works). Failure to comply
with this condition may be considered sufficient reason to refuse to accept the goods.

d. SAFETY REQUIREMENTS: The Awarded Vendor shall provide all equipment and machinery
furnished and delivered to the Town complying with the Safety regulations as required by
OSHA. The Vendor shall submit Material Safety Data Sheets (MSDS) for all items awarded to
that Vendor provided under the terms of this proposal in accordance with OSHA Communication
Standard 29 CFR 1910.101, 29 CFR 1910.1200 and 29 CFR 1926.58 or any other applicable
state, federal, or local regulation. Prior to delivery of the items awarded, the Vendor must submit
any applicable MSDS sheets to the Town.

e. LIQUIDATED DAMAGES: In the event the Awarded Vendor fails to deliver the goods or
services of the contract in accordance with the specifications, the Town reserves the right to
purchase the goods/services on the open market in sufficient quantities to assure the continued
operation of the Town. All additional expenses incurred by the Town as a result of such
purchases will be deducted from the money owed or money that may become due the Vendor.

5. GUARANTEE AND WARRANTIES

a. GENERAL REQUIREMENTS: Payment shall be based upon acceptance of goods or services
by the Town. Vendor expressly warrants that: (a). The merchandise to be furnished and
services performed will be free from defects in material and workmanship and will be in full
conformity with the specifications, drawings, representation, or sample; that this warranty shall
survive acceptance and payment of the merchandise; and that the Vendor will bear the cost of
inspection of all goods and services rejected. (b). The Vendor hereby provides a warranty of
authorization as to all goods and services.

b. GUARANTEE PERIOD: The Vendor shall unconditionally guarantee all services, materials, and
workmanship of all furniture, goods, and equipment furnished by it for a period of one year from
the date of acceptance, i.e., delivery and installation, unless a longer period of warranty is
specified in the General Terms and Conditions attached to the RFP.

c. FURNITURE AND EQUIPMENT: If, within the guaranteed period, any defects or signs of
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deterioration are noted, which in the opinion of the Town are due to faulty design and
installation, workmanship or materials, upon notification, the Vendor, at its expense, shall repair
or adjust the equipment or parts to correct the condition, or it shall replace the part or entire unit
to the complete satisfaction of the Town. These repairs and/or replacements shall be made at
such times as will be designated by the Town to avoid any interruption to the instructional
programs.

d. OFFICE EQUIPMENT: Vendor agrees to provide on-site service of equipment within four (4)
hours of notification by the Town personnel. Loaner equipment shall be supplied; free of charge,
during the warranty period if the office equipment cannot be repaired within three (3) working
days.

e. OTHER EQUIPMENT: Certain pieces of equipment, machinery, and refrigeration will require
guarantees other than detailed above. Refer to General Terms and Conditions for requirements
on specific equipment.

f. MANUFACTURER'S AGENT: The Vendor shall act as the manufacturer's agent for all warranty
claims.

6. BONDING
a. PERFORMANCE BONDS: Successful Bidder will be required to submit a performance bond,

the cost of which will be itemized in the bid proposal.

7. PROPOSAL SUBMISSION

a.

KNOWLEDGE OF TERMS AND CONDITIONS: Vendors or their authorized representatives are
expected to fully inform themselves as to the conditions, requirements, and specifications before
submitting a proposal response. Failure to do so will be at the Vendor's own risk and Vendor
cannot secure relief on the plea of error. Neither law nor regulations make allowance for errors
of omission or commission on the part of Vendors.

SUBMISSION: Proposals must be delivered to the Town: Vendors must submit technical and
cost proposals as specified in the General Terms and Conditions. Proposals must be signed
and submitted by an authorized representative of the company. Each Vendor may attach a letter
of explanation to the proposal, if so desired (or required), to provide an explanation of any
detail(s) in the proposal. This letter may not be used to offer optional or alternative proposals or
pricing.

FORMAT: Signed proposals must be delivered in sealed envelopes and clearly marked on the
outside with: Name of Vendor, Due Date, RFP Number and Title. The Town shall not accept any
facsimile transmission to agents, representatives or employees as meeting the requirement of
the Proposal. A facsimile document shall not be considered a valid response to the RFP.

. VENDOR ADDRESS: Each proposal must show the full business address, telephone number,

and fax number of the Vendor and be signed by the person or persons legally authorized to sign
contracts. All correspondence concerning the proposal and contract, including Notice of Award,
copy of Contract, and Purchase Order, will be mailed or delivered to the address shown on the
proposal in the absence of written instructions from the Vendor to the contrary.
CORPORATIONS: Proposals by corporations must be signed with the name of the corporation,
followed by the signature and designation of the officer having authority to sign. When
requested, satisfactory evidence of authority of the officer signing in behalf of the corporation
shall be furnished. Anyone signing the proposal as agent shall file satisfactory evidence of
authorization to do so.

CERTIFICATES AND AFFIDAVITS: All Vendors shall be required to complete the certificates
and/or affidavits that are incorporated into the General Terms and conditions of this RFP. Such
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documents are required by local, state, or federal funding agencies of the Town as part of the
bidding process.

g. SPECIAL SAMPLES WITH CERTIFIED APPROVAL: Some successful Vendors shall be
required to submit two (2) samples of each product awarded with an affidavit stating that the
chemical composition of the sample submitted is identical with the composition tested prior to
the proposal and all remain unchanged during the period of the contract. This requirement shall
be part of the specifications of the product or products requested. Failure to submit the above
information when requested is sufficient grounds for rejection of the proposal.

h. PROPOSAL PREPARATION FEES: The Town will not be responsible for any costs incurred by
a Vendor in preparing and submitting a proposal response.

i. PROPOSAL EVALUATION Proposal responses will be evaluated for compliance with detailed
specifications. The specifications shall vary with each individual RFP issued, and the award
shall be made in accordance with the General Terms and Conditions. L. RECOMMENDATION
OF AWARD: Recommendation of an award of a contract will be made to the Town in
accordance with the General Terms and Conditions.

j. CONTRACT TERM: The Vendor shall refer to the General Terms and Conditions attached to
the RFP for details regarding the Term of Contract for this solicitation.

k. COMMENCEMENT OF SERVICES: The Town shall have no obligation to pay for services
performed before the contract gets or after it ends. The Town shall have no obligation to pay for
services in excess of the monetary amount of the award. The Town shall have no obligation to
pay for services before a purchase order is issued.

8. ADDENDA

a. INQUIRIES: No interpretation of the meaning of the specification or other documents will be
made to any Vendors orally. Unless otherwise specified in the General Terms and conditions,
inquiries are to be sent in writing to the Town Administrative Offices. "INQUIRY” and the RFP
name must be noted on the envelope. Alternatively, inquiries may be e-mailed to Neil Funcke
<nfuncke@goffstownnh.gov>. The subject field of the e-mail must include "INQUIRY" and the
RFP name.

b. ISSUANCE: Any changes to the RFP specifications will be made through the appropriate
addenda. Failure of any Supplier to receive such addenda or interpretation shall not relieve any
Supplier from any obligations under this RFP as amended by all addenda. All addenda so
issued shall become part of the award.

9. ANNULMENTS AND RESERVATIONS

a. ARIGHT TO REJECT: The Town reserves the right to exercise its statutory option to reject any
or all proposals and re-advertise for other proposals. The Town reserves the right to order the
said equipment, materials, supplies or services as described within the specifications, and the
Town also reserves the right not to order any items(s) within the specification.

b. WAIVER OF TECHNICAL DEFECTS: The Town reserves the right to waive technical defects, if
in its judgment the interest of the Town shall so require.

c. CONTRACT RESERVATIONS: The Town reserves the right to annul any contract if, in its
opinion, there shall be a failure, at any time, to perform faithfully any of its stipulations, or in
case of any willful attempt to impose upon the Town materials, products and/or workmanship
inferior to that required by the Vendor, and any action taken in pursuance of this latter
stipulation shall not affect or impair any rights or claims of the Town to damages for the breach
of any covenant of the contract by the Vendor(s). Should the Vendor(s) fail to comply with the
conditions of this contract or fail to complete the required work within the time stipulated in the
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contract, except for circumstances beyond its control, including, but not limited to, Acts of God,
war, flood, governmental restrictions, or the inability to obtain transportation, the Town reserves
the right to purchase the required articles in the open market or to complete the required work at
the expense of the Vendor(s). Should the Vendor be prevented from furnishing any item or
items, or from completing the required work included in the contract, by reason of such failures
caused by circumstances beyond its control, including but not limited to Acts of God, war, flood,
governmental action, or the inability to obtain transportation, the Town reserves the right to
withdraw such items or required work from the operation of this contract without incurring further

liabilities.

10. TERMINATION OF CONTRACT

a.

TERMINATION FOR NON-APPROPRIATION OF FUNDS: The Town may terminate this
contract, in whole or in part, due to insufficient funding or non-appropriation of funds with written
notice to the Vendor. The Town shall pay for all of the purchases, if any, incurred up to the date
of the termination notice.

TERMINATION FOR DEFAULT: When the Vendor has not performed or has unsatisfactorily
performed the contract, payment shall be withheld at the discretion of the Town. Failure on the
part of a Vendor to fulfill contractual obligations shall be considered just cause for termination of
the contract, and the Vendor is not entitled to any costs incurred up to the date of termination. In
the event of a default by the Vendor, this Contract may be terminated.

11. CONTRACT TERMS AND CONDITIONS

a.

SUBMISSION OF INVOICES: Supplier agrees to accept the line item price on the purchase
order as final payment. All invoices are to be submitted promptly showing Purchase Order
number, and name and address of recipient and mailed to the Town Accounts Payable, 16 Main
Street, Goffstown, NH 03045 (unless otherwise noted). A second copy (Delivery Ticket) shall be
sent with the material to the appropriate location at the time of delivery.

INCORRECT INVOICES: Incorrect invoices will be returned for correction or paid in accordance
with the purchase order. Each invoice shall identify the Town Purchase Order Number, line item
number and item descriptions or services shall be listed in the same order as on the Proposal
and/or Purchase Order.

PARTIAL PAYMENTS: Payment in full will only be made upon final acceptance of items as
shown on Purchase Order. Partial payments are permissible.

FREIGHT: When transportation charges are billed to the Town, a paid freight bill must
accompany the invoice. Invoices received unaccompanied by such evidence will be paid only
upon acceptance by the Town. Cartage, package or boxing charges will not be allowed unless
specifically so stated in this Purchase Order.

LATE SUBMISSION OF INVOICES: The parties acknowledge and agree that the Vendor's
invoices are to be submitted in a timely manner, per the terms of the purchase order, after the
services have been provided or the goods and materials have been provided. If invoices are
submitted after one calendar year after the Vendor's services have been rendered or the last
date when goods and materials were accepted by the Town, then Town shall have no obligation
to pay for the stale invoices.

CONFIDENTIALITY: Vendor acknowledges and agrees to hold all Confidential Information in
the strictest confidence as a fiduciary and will not make any press release or public
announcement, or voluntarily sell, transfer, publish, disclose, display or otherwise make
available to any third persons such Confidential [nformation or any portion thereof without the
express written consent of the Town. Vendor and its employees, agents, volunteers and
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Vendors shall maintain the confidentiality of all medical, psychological, and records in
compliance with federal and state laws.

g. INDEMNIFICATION: Vendor shall indemnify, defend, and hold harmless the Town and their
respective elected/appointed officials, employees, departments, agencies, agents and
volunteers from any and all claims, demands, suits, and actions, including attorney's fees,
litigation expenses and court costs, connected therewith, brought against the Town and their
respective elected/appointed officials, employees, departments, agencies, agents, and
volunteers, arising as result of any direct or indirect, willful, or negligent act or omission of the
Vendor or its employees, agents, or volunteers.

h. INSURANCE: Unless otherwise specified in the General Terms and Conditions, Vendor shall
procure and keep in force the following required insurance coverage: Commercial General
Liability Insurance at limits of not less than One Million Dollars ($1 ,000,000) per occurrence for
claims arising out of bodily injuries or death, and property damages, subject to a minimum limit
of Three Million Dollars ($3,000,000) aggregate. Such insurance shall include contractual
liability insurance. Business Automobile Liability at limits of not less than One Million Dollars
($1,000,000) per occurrence for all claims arising out of bodily injuries or death and property
damages. The insurance shall apply to any owned, non-owned, leased, or hired automobiles
used in the performance of this Agreement. Workers' Compensation coverage, as well as any
similar coverage required for this work by applicable Federal or "Other States" State Law.
Vendors shall, at all times, maintain and keep in force Professional Liability, Errors and
Omissions Insurance at a limit of not less than One Million Dollars ($1,000,000.00) in the event
the service delivered pursuant to this Agreement, either directly or indirectly, involves or
requires professional services. "Professional Services" for the purpose of this Agreement shall
mean any services provided by a licensed professional such as those provided by the Vendor.
The Town shall be named as additional insured on all insurance policies related to this proposal.

i. NON-ASSIGNABILITY: This contract shall not be assigned or services subcontracted in whole
or in part without the written consent of the Town. Any attempt to do so without such consent
shall be null and void of no effect.

ji. INDEPENDENT VENDOR: Vendor is furnishing its goods and/or services hereunder as an
independent Vendor, and nothing herein shall create any association, partnership or joint
venture between the parties hereto or any employer-employee relationship.

k. GENERAL RECORDS CLAUSE: Vendor's contracts, files, accounts, records, and other
documents related to this Contract shall be open to examination and/or audit by the Town and
made available by the Vendor to Town and/or its designated agents at any time upon
reasonable prior notice, during performance under this Contract and for a period of four (4)
years after final payment or such longer period of time as required by law or rule or regulations.

I. PROTECTION OF PROPERTY: Vendor will use reasonable care to avoid damaging existing
buildings, equipment, and property at the Town sites and all material furnished by the Town
(“Property”). If the Vendor's failure to use reasonable care causes damage to any property,
Vendor must replace or repair the damage at no expense to the Town as directed by the
Contracting Officer. If the Vendor fails or refuses to make such repair or replacement, the
Vendor will be liable for the cost, which may be deducted from payments due Vendor.

PUBLIC STATEMENTS: Vendor shall not use or reference the Name or Emblem of the Town in issuing any
press releases or otherwise making any public statement with respect to this Contract (unless such press
release or statement is required by applicable law regulation or the requirements of any listing agreement with
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any applicable stock exchange) without the prior written consent of the Town, which consent will not be
unreasonably withheld. Purchase by Town of any articles, material, merchandise, or service does not imply
that the Town has either adopted or endorsed the product of service, and the use by any manufacturer,
Vendor, merchant or other person of the name or emblem of the Town in any advertisement that they are
furnishing products or services is not authorized. The unauthorized use of the name or emblem of the Town is

prohibited by the United States Criminal Code - Section 706.
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APPENDIX B. The Town WIDE AREA NETWORK DIAGRAM

|
Fire - sTnon 17 m

Goffstown TV ] Fire - Station 19
Publt Works

Parks & Recreaion

rd

\
POLICE DEPARTMENT "

Saint Anseim Coflege

TOWN HALL

&
™ ML

Stone Bridge CC

Location Address Notes
Town Hall 16 Main Street, Goffstown, NH 03045 Hub
Goffstown Police 326 Mast Road, Goffstown, NH 03045 Hub
Fire Station 18 18 Church Street, Goffstown, NH 03045 Main office
Fire Station 19 656 Mast Road, Goffstown, NH 03102 2" Office

Fire Station 17

289 Tirrell Hill Road, Goffstown, NH 03045

Remote (unmanned) office

Public Works

404 EIlm Street, Goffstown, NH 03045

Main office

Parks & Recreation

155 Mast Road, Goffstown, NH 03045

3 users

Goffstown TV

27 Wallace Road, Goffstown, NH 03045

In Goffstown High School

Stonebridge CC Clubhouse

161 Gorham Pond Rd, Goffstown, NH 03045

Radio repeater site

Saint Anselm College

Alumni Hall - 100 St Anselm Drive, Manchester, NH 03102

Radio repeater site

Goffstown Communication
Tower

222 Perimeter Road, Goffstown

Radio repeater and video
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APPENDIX C. NON-COLLUSION AFFIDAVIT

The undersigned declares:

| am the of

, the party making the foregoing

proposal.

The undersigned certifies under penalties of perjury that this bid is in all respects bonafide, fair and
made without collusion or fraud with any other person. As used in this section the word “person”

means any natural person, joint venture, partnership, corporation or other business or legal entity.

(Date) (Signature)
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APPENDIX D. STATEMENT OF VENDOR'’S QUALIFICATION

LEGAL BUSINESS NAME:

DBA (DOING BUSINESS AS)
NAME, IF APPLICABLE:

BUSINESS OFFICE ADDRESS:

CITY, STATE, ZIP:

TELEPHONE NUMBER:

FAX NUMBER:

URL:

BUSINESS EFFECTIVE DATE:

ORGANIZED BUSINESS STATUS:
g CORPORATION 0 PARTNERSHIP

0 INDIVIDUAL/SOLE PROPRIETOR O OTHER

How many years have you been engaged in the business under your present name?

What other names(s) if any has your business/company operated under and taxpayer number used?

Please list the names of your personnel authorized to sign legal and binding Bid Documents.

The above statements must be subscribed and sworn before a Notary Public.

Authorized Representative
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SIGNATURE:

DATE:

NAME:

TITLE:

EMAIL ADDRESS:

TELEPHONE NUMBER;

FAX NUMBER:

(NOTARY PUBLIC)
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APPENDIX E. REFERENCES

CLIENT NAME:

ADDRESS:

SERVICES PROVIDED:

DATE(S) OF SERVICES:

CONTACT NAME & TITLE:

PHONE NO:

EMAIL ADDRESS:

CLIENT NAME:

ADDRESS:

SERVICES PROVIDED:

DATE(S) OF SERVICES:

CONTACT NAME & TITLE:

PHONE NO:

EMAIL ADDRESS:
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CLIENT NAME:

ADDRESS:

SERVICES PROVIDED:

DATE(S) OF SERVICES:

CONTACT NAME & TITLE:

PHONE NO:

EMAIL ADDRESS:

CLIENT NAME:

ADDRESS:

SERVICES PROVIDED:

DATE(S) OF SERVICES:

CONTACT NAME & TITLE:

PHONE:

EMAIL ADDRESS:
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APPENDIX F. CERTIFICATE OF INSURANCE COVERAGE

VENDOR NAME:

ADDRESS:

NAME OF SURETY: (TYPE OR PRINT)

NAME OF AGENT: (TYPE OR PRINT)

AGENT’'S PHONE NO:

The below signed hereby certifies that the following information is true and correct.

ACTUAL

MINIMUM POLICY OR BINDER LIMITS EXPIRATION
TYPE OF COVERAGE REQUIRED LIMITS [NUMBER PROVIDED DATE
COMMERCIAL / GENERAL
LIABILITY OCC $1,000,000
COMMERCIAL / GENERAL
LIABILITY AGG $3,000,000
BUSINESS AUTOMOBILE  [$1,000,000 PER
LIABILITY OCCURRENCE

NEW HAMPSHIRE
STATE MINIMUM
COMPENSATION
VWORKMAN'S COMP STATUTORY

The following additional clauses will be considered a part of the above policy(s), the same as if specifically
written therein, as pertains to the above stated contract.

The successful Vendor will be required to provide insurance coverage as shown in General Conditions of RFP
and Contract, prior to beginning any work. This insurance coverage must be maintained throughout the life of
the contract. PROOF THAT COVERAGE IS EITHER CURRENTLY IN PLACE OR WILL BE PROVIDED
MUST BE SUBMITTED WITH THE BID. This can be done by one of the two following methods:

Complete form “CERTIFICATION OF INSURANCE COVERAGE" or

Submit a Certificate of Insurance on a form provided by your Insurance Agent. This form must include the
following clauses:

The Town is hereby named as Additional Insured. The policy(s) cannot be reduced or canceled without at least
forty-five (45) days’ prior written notice to the Town. The insurance company is prohibited from pleading
government function in the absence of any specified written authority from the Town. The policy(s) will
automatically include and cover all phases of work, equipment, persons, et cetera which are normally covered
while performing work under the above contract, whether specifically written therein or not.

Regardless of the method used, the form MUST be totally complete, MUST show that all Limits of Insurance
are or will be met, and MUST be signed by the Agent.
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Failure to provide the required insurance coverage by either of the two (2) methods described above when the
RFP is submitted, may result in rejection of your RFP.

(AUTHORIZED AGENT'’S SIGNATURE)

(DATE)
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APPENDIX G. COST PROPOSAL FORM

(TO BE SUBMITTED WITH SERVICE PROPOSAL)

COMPANY NAME:

ADDRESS:

PHONE NUMBER:

TO: The Town of Goffstown

The undersigned, doing business under the full and complete legal firm name as set forth below, propose to
provide telecommunication voice and data communication services to the Town in accordance with Special
Terms and Conditions, General Terms and Conditions, Scope of Work, and other documents of this Request
for Proposal.

QUOTATION PAGE/BID FORM — PRICING

Include all applicable taxes and surcharges. Please provide initial and monthly cost for each service at each
location, with options for a 3 year and/or 5 year agreement. Bidders must detail reasons for price adjustments
in annual contracts.

Printed Name Signature

Title Date
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To-

GOFFSTOWN PuBLIC LIBRARY

2 High Street o Goffstown, New Hampshire 03045
603/497-2102

THIS IS AN UNOFFICIAL SUMMARY OF THE MEETING.
PLEASE NOTE THE MINUTES ARE THE OFFICIAL RECORD OF THE MEETING.

TO: Sue Desruisseaux, Town Administrator
FROM: Dianne Hathaway, Library Director
DATE: June 17, 2016

The Library Board of Trustees met on Wednesday, June 15, 2016:

Public Hearing Acceptance
The Board held the required public hearing to accept the bequest from the Eleanor Porritt Revocable
Trust of 2004. The public hearing notice was published on Wednesday, June 13, 2016

Acceptance of Donations
The Board also accepted donations for the annual summer reading program.

The Big Read

The GPL and other members of the Hillstown Coop are partnering for The Big Read: The Grapes of
Wrath, during September and October. The GPL is partnering with the Goffstown Historical Society,
who will develop special historic displays to go along with the agricultural and farming theme of the
book.

Personnel Manual
The Human Resources Committee will complete final edits to the Library’s personnel manual and
send it to the Board for a July vote.

Consensus Agenda
The Board discussed a change to a consensus agenda format for future meetings.

The next meeting of the Library Board of Trustees will be held on Wednesday, July 20, 2016 at
6:30 p.m. at the Goffstown Public Library.




TO: Collis Adams; Board of Selectmen

FROM: Goffstown Sewer Commission
DATE: 6-23-16
SUBJ: Summary —June 21, 2016 GSC Meeting

Lynchville Park Property Exchange — Christine Spartichino of 12 Chatel Avenue in Lynchville Park
appeared to request another pump station lot exchange with one of their lots. The BOS will
review before the GSC takes further action.

ElImwood Ave/Glenridge Ave — Northeast Earth Mechanics is scheduled to mill for project

follow-up on July 5 and pave on July 6.

Sewer Funds — T. Redmond expressed a desire to increase interest revenue from sewer funds
now in the pooled cash account, the sewer CAP account and the TD Bank money market
account. Finance Director Don Borror said if the Commission were to vote to move its funds
into a new investment account, there would be a healthy increase in interest revenue. Tim will
bring a detailed recommendation to the next meeting for a vote.

2016 Sewer Replacement Projects - M. Yergeau will seek bids for sewer work on College Road,
Glenridge Ave, Laurel St, and Warren Ave to be completed this year in accordance with CIP and
the DPW road plan.

Rate Study Proposal - M. Trainque received a proposal from Public Resources Management
Group to conduct an updated review of user rates.

Sewer Use Ordinance - R. Trzepacz submitted another draft to Mike Trainque of HTA for further
incorporation.




THIS IS AN UNOFFICIAL SUMMARY OF THE MEETING.
PLEASE NOTE THE MINUTES ARE THE OFFICIAL RECORD OF THE MEETING.

_ Town of Goffstown

TOWN OFFICES
16 MAIN STREET ¢ GOFFSTOWN, NH 03045

Date: June 23, 2016

To: Sue Desruisseaux, Town Administrator

From: Derek M. Horne, Assistant Town Administrator
Subj.: Summary of HDC 6/22/16 Meeting

The Historic District Commission held their regularly scheduled meeting on Wednesday, June 22, 2016.
In addition to approval of minutes and reviewing the budget the HDC discussed the following items.

GRASMERE TOWN HALL RENOVATIONS
The Commission members discussed the current state of the renovations.

Rear Fire Escape - Removed from the building by Empire Sheet Metal.
- Granite post will be cut in place by DPW.

Side Fire Escape - Structural repair completed and fire escape painted.
- SFC reviewed work and provided final report.
- Final report provided to Fire Dept.

Emergency Lighting - HDC members are scheduled to walk through building Friday, 6/24, to
discuss emergency lighting. Quote will be forthcoming.

Fire Extinguishers - Staff will coordinate installation of fire extinguishers.

Fire Alarm & - Final Fire Alarm and Sprinkler connection completed.

Sprinkler System

Newel Post & - HDC members are finalizing specifications and final cost of material.

Handrail from Stage

HISTORIC MARKER - VILLA AUGUSTINA

The Commission discussed the Villa Augustina marker that was previously designed. The Commission
requested a letter be sent to the new owner proposing the marker be located behind the fence adjacent to
the west side driveway.

The HDC decided to cancel their regularly scheduled July and August meetings. The HDC may
meet at the call of the Chairman if necessary.

ASSISTANT TOWN ADMINISTRATOR (603) 497-8990 ext. 119
FAX (603) 497-8993

Page 1 of 1 DHorme@GoffstownNH.gov




Town of Goffstown
TOWN OFFICES

16 MAIN STREET ¢« GOFFSTOWN, NH 03045

Date: June 22,2016

To: Susan Desruisseaux, Town Administrator

From: Patty Gale, Planning & Zoning Assistant

Subj.: Conservation Commission Report from the June 22, 2016 Meeting

THIS IS AN UNOFFICIAL SUMMARY OF THE MEETING. PLEASE NOTE THE MINUTES ARE THE
OFFICIAL RECORD OF THE MEETING.

Discussion of Site Walk and Review/Presentation of Wetlands Impact Permit Application for the Goffstown
High School, Wallace Road, Map 6 Lots 97 & 98: (Along with comments from the Site Walk.)

Raymond Labore of the SAU Office #19, Tom Sokoloski of TES Environmental and Dan Tatem of Stantec,
were present to explain the proposed wetlands impact they are proposing at the High School property along with
changing to the access road to the back of the High School by redesigning the exit to be an entrance and an exit,
to help eliminate the cars backing up in the roundabout. The rear access off of Wallace Road will be widened
and guardrails will be added as well. Dan Tatem also addressed the concerns with the mitigation of the stream
from the site walk that was conducted on June 1, 2016 and explained the need to redirect the stream and
drainage to not flood the school and roadway areas. Also explained was the School is applying for grant
funding that if the School is awarded will be a very minimal expenditure from the School, with the School only
having to cover 25% of the cost.

Dan Tatem explained the proposed changes to the drainage and the stream that will be reconstructed. The
Conservation Commission was concerned to the impact of the stream. After further explanation that the buffer
will be maintained between the stream and Wallace Road and the mitigation/reconstruction of the stream will
improve hydrologic and be sensitive to the environment, the Conservation Commission voted in favor to support
the project and send a letter to support the grant funding. The Commission also voted in favor to sign the
minimum expedited impact permit.

Department of Public Works Presentation on Alteration of Terrain Permit for Map 5 Lots 24, Town of
Goffstown Sports Fields:

Meghan Theriault and Eric Gustafson were present to explain the 15 year project for the recreation sports fields.
Meghan explained the reclamation project of the 71 acre parcel that along with the DPW gravel pit, it will have
3 soccer fields, 3 small baseball fields and 1 large baseball field. Also the room for a field house, gravel parking
lot, walking paths, playground, dog path and several storm water ponds. Meghan explained this would be done
in 3 phases. Meghan explained that the will be changing the ponds from 3 to 5 feet deep and explained the
detail of the improvements and protections that will be put in place. The closest point to the wetlands is 40 ft.
from the wetlands setback line. Meghan explained that the property slopes in like a bowl and there is a berm
around the property and there would be no wetland impacts from the proposed work. Much of the work has
been already done.

The Commission stressed concern with protecting the prime wetlands and suggested fencing is placed around
the sand pit, and the ponds. A turf management plan should be in place as well. Also there should be protection
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with the turtle nesting. After further discussion, the Commission thanked Meghan and Eric for coming in and
explaining the project to them.

The Commission Voted on the Conservation Commission’s Recommendations of the June 1, 20 16 Site Walk of
the Kennedy Hill Road/Addison Road Subdivision, Map 3 Lots 26 & 27 and Sign NHDES Minimum Expedited
Permit for the Lamb Subdivision.

The Conservation Commission reviewed the concerns along with the revised plans and voted to support the
plans as revised and signed the NHDES Minimum Expedited Wetlands Impact Permit. The Conservation
Commission was satisfied with revision to the driveway location out of the wetlands buffer and supported the
change to the culvert size to accommodate the stream to flowing through.

The Commission approved the Minutes of April 28, 2016 as printed and will vote on the May 25, 2016 Minutes
at the next meeting.

The Commission reviewed the follow Budget: The Conservation Open Space Fund at Citizen’s Bank has a
balance of $77,735.13. The Special Milfoil Warrant Article has a balance of $12,215.00. The People’s United
Bank CD is at 275,000.00. The Operating Budget Balance is at 4,763.36.

Open Space Committee Report: The Black Briar Easement has been finalized.

Milfoil: Discussion on the breakdown of Warrant Article for each lake, along with a request from Namaske
Lake for $11,000.00. (Namaske Lake will be treating 39 acres, not up to 51 acres as in the Lake Survey from
NHDES) The Commission had a lengthy discussion in regards to the funding needed for the Milfoil. After
much discussion of the Grants that have been awarded by NHDES, the Conservation Commission voted to
commit $2,014.00 to Goffstown Water Ways for the local amount needed for Diver/Dash to offset the grant
awarded for $1,342.00 with a total cost of $3,356.00. The Conservation Commission voted to give the
remainder to Namaske Lake for their Grant Award. The total given will be the remainingf $10,201.00 from the
Special Warrant Article of $15,000.00, and the $2,000.00 that is currently in the operating budget for the hand
pulling of Milfoil. This totals $12,201.00 to be used to offset the NHDES grant funding that was awarded to
Namaske Lake. The total cost for the Herbicide Treatment is $30,885.00 and the Diver/Dash total cost is
$8,700.00. The local offsetting cost needed to offset the grant for the Herbicide is $18,531.00 (NHDES Grant
awarded is $12,354.00)and the local offsetting cost for the Diver/Dash is $5,220.00 (NHDES Grant Awarded

$5,220.00).

The Commission reviewed the following correspondence:

1) NHDES requesting more information for Alteration of Terrain Permit for the Town Sports Fields.

2) Letter from NHDES regarding possible violation with the installation of a septic without permits for
103 Jason Drive, Map 6 Lot 24-1 (Building Department has a copy t0o.)

3) NH Conservation’s “Picking Our Battles” A Guide to Planning Successful Invasive Plant Management
Projects.

4) NH Complete Forestry Notification for Martin Allen Trust, 312 Worthley Hill Road, Map 1 Lot 61.

5) Copy of NHDES Wetlands Permit Application & Abutter Notification for driveway wetlands crossing
for Map 6 Lot 36-1-1, Danis Park Road to building a single family home. (ZBA approved a Special
Exception to build the home that will expire in January 2017.)
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6) Intent to Cut Permit for Map 1 Lot 61, Worthley Hill Road, Martin Allen Trust.
7) Intent to Cut Permit for Map 2 Lots 29, & 32 and Map 5 Lots102B, Worthley Hill Road, Glen & Bruce
Allen Irev. Trust.

Plan Review:

Villa Agustina Athletic Fields Parking Area Site Plan, Map 5 Lot 62, Mast Road. The Conservation
Commission had no concerns but recommends adequate drainage system be in place so drainage doesn’t sheet
across the Rail Trail.

Next Meeting is July 27, 2016:

Meeting Adjourned at 9;:10 p.m.
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OLD BUSINESS: 6/27/16 ACTION MATRIX (started 3/16/15)

Item

Mtg. Date Description Schedule
06/15/15|Grasmere Town Hall |Tasks remaining for Fire Escape area on west side of building: Granite post near former rear fire escape will
07/13/15 Empire Sheet Metal - Structural repairs of side fire escape as outlined in SFC report; remove rear fire escape be cut by DPW when time allows; Emergency
08/03/15 Target New England - Repair & replace fastenings as needed; remove any and all rust on fire escape; paint fire escape; Lighting - electrician walking the property on
08/31/15 remove 3 windows on side of building next to fire escape; fill in area with glass provided by town; install new siding and trim; |6/24/16 and will provide a quote; Fire Alarm &
09/28/15 install fire rated dry wall on interior windows. Sprinkler System - sprinkler connection done
SEC - Construction monitoring & certify fire escape on 6/17 - concern regarding sprinkler heads in
Grasmere Town Hall - Painting (Maintenance): 3/28/16 RFP authorized by BOS 2nd floor bathroom and haliway; Newell post
dimensions and cost to be provided by HDC
facility committee members; fire extinguishers
will be purchased for 2nd and 3rd floors in the
fall.
Septic system design provided to BOS on
6/27/16 for signature before submission to the
State.
07/20/15|HR Matrix Preliminary Wage & Classification Report presented to the Board on 4/21/16. Board requested more information before 6/27/16 BOS to start review of MRI Final
making decisions needed prior to proceeding to a final report. Report
08/10/15|Pinardville 11/30/15 USPS will not revisit zip code issue, suggests changing duplicative street names or street numbers. BOS decides |Poperty Tax Insert sent out; PSAs continue on
08/17/15 to continue multi-media public awareness - inserts in next tax bills; website; flyers in businesses; message boards; GTV, GTV
08/24/15 press releases; Chiefs did a PSA for GTV;
09/21/15 3/15/16 Board approved Proeprty Tax Insert - cost $100 to 03102 addresses
09/28/15
08/31/15|Planning Board Collis to provide a follow-up to private landowners question regarding jurisdiction related to drainage on private property - Review of Dev Regs and Master Plan in
09/21/15 change dev regs or amend zoning? process by Planning Board; request for CIP
10/5115 Collis will assist with drafting a letter to NHDOT for Mitigation Funds for secondary impacts from the Route 93 project; funds

could assist with Updates of Master Plan and Development Regulations
Collis to ask Planning Board to look at a rewrite of Sign Ordinance - zoning amendment

funding in 2017
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